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INTRODUCTION WĂŐĞ�ϯ  

We would like to take this opportunity to welcome you to 
Northwest Traffic Control!! 
 
Our objective is to provide our customers with the best traffic 
control in the industry. 
 
We are a company with a reputation for dependability and 
professionalism. 
 
We need people aboard our team who are safety conscious, 
dependable, responsible, and able to provide the best service 
possible in all situations. 
 
Attitude is a major part of flagging and the best outlook is posi-
tive and cheerful. 
 
We believe in treating our employees equally and respectfully.  
In return, we expect to be treated with honesty and respect as 
your employer. 
 
Our goal is to build and dispatch the best crews possible. 
 
Here at NWTC, we have an excellent reputation for providing 
reliable, qualified employees that work together as a team. 
 
Our customers count on our employees to do their best to en-
sure the safety of everyone. 
 
The better we do our jobs, the more projects we will be called 
upon to do.  That means more work for our crews. 
 
We are proud to be an Equal Opportunity Employer. 



 

 

WĂŐĞ�ϰ  

The following Policies & Rules will be 
strictly enforced and non-negotiable. 

ϭ͘ KŶ�ƚŚĞ�ĮƌƐƚ�ĚĂǇ�ŽĨ�ĂŶǇ�ƉƌŽũĞĐƚ�ƚŚĂƚ�ǇŽƵ�ĂƌĞ�ƐĐŚĞĚƵůĞĚ�ƚŽ�ǁŽƌŬ͕�ǇŽƵ�ĂƌĞ�ƌĞƋƵŝƌĞĚ�ƚŽ�
ĂƌƌŝǀĞ�Ăƚ�ůĞĂƐƚ�ϯϬ�ŵŝŶƵƚĞƐ�ĞĂƌůǇ�ƚŽ�ĨĂŵŝůŝĂƌŝǌĞ�ǇŽƵƌƐĞůĨ�ǁŝƚŚ�ƚŚĞ�ƉƌŽũĞĐƚ͘ 

Ϯ͘ zŽƵ�ŵƵƐƚ�ĂƌƌŝǀĞ�ƚŽ�ĞǀĞƌǇ�ũŽď�ĞĂƌůǇ�ĞŶŽƵŐŚ�ƚŚĂƚ�ǇŽƵ�ĐĂŶ�ŐĞƚ�ƐĞƚ�ƵƉ͕�ŽƌŐĂŶŝǌĞĚ͕�ĂŶĚ�
ŝŶ�ǇŽƵƌ�ŇĂŐŐŝŶŐ�ƐƉŽƚ�ďǇ�ƚŚĞ�ƟŵĞ�ƚŚĞ�ũŽď�ƐƚĂƌƚƐ͘ 

ϯ͘ �ůů� ĞŵƉůŽǇĞĞƐ� ŵƵƐƚ� ŚĂǀĞ� ŽǁŶ� ƚŚĞŝƌ� ƚƌĂŶƐƉŽƌƚĂƟŽŶ͕� ĐƵƌƌĞŶƚ� ĚƌŝǀĞƌ͛Ɛ� ůŝĐĞŶƐĞ͕� ĂŶĚ�
ƉƌŽŽĨ�ŽĨ�ŝŶƐƵƌĂŶĐĞ�ŽŶ�ƚŚĞŝƌ�ǀĞŚŝĐůĞ͘ 

ϰ͘ /ŶƐƵďŽƌĚŝŶĂƟŽŶ�ƚŽǁĂƌĚƐ�͕�ŽĸĐĞ�ƐƚĂī͕�Žƌ�ĐŽŵƉĂŶǇ�ŽĸĐŝĂůƐ�ǁŝůů�ŶŽƚ�ďĞ�ƚŽůĞƌĂƚĞĚ͘ 

ϱ͘ EŽ�ƉĂĚĚŝŶŐ�ŚŽƵƌƐ͘ 

ϲ͘ EŽ�ĨƌĂƚĞƌŶŝǌŝŶŐ�ǁŝƚŚ�ĨĞůůŽǁ�ĞŵƉůŽǇĞĞƐ�Žƌ�ĐůŝĞŶƚƐ͘ 

ϳ͘ EŽ�ƚĂůŬŝŶŐ�ŽŶ�ĐĞůů�ƉŚŽŶĞƐ�ǁŚŝůĞ�ŽŶ�ƚŚĞ�ũŽď͘ 

ϴ͘ EŽ�ĨĞůůŽǁ�ǁŽƌŬĞƌƐ�Žƌ�ƉĞŽƉůĞ͕�ŝŶĐůƵĚŝŶŐ�ŽĸĐŝĂůƐ͕�ĂƌĞ�ƚŽ�ĐŽŶŐƌĞŐĂƚĞ�Ăƚ�ǇŽƵƌ�ŇĂŐŐŝŶŐ�
ƐƚĂƟŽŶ͘ 

ϵ͘ EŽ�ůŝƩĞƌŝŶŐ�ŽŶ�ũŽďƐŝƚĞ�Žƌ�ĂƌŽƵŶĚ�ǇŽƵƌ�ŇĂŐŐŝŶŐ�ƐƚĂƟŽŶ͘ 

ϭϬ͘ EŽ�ƵŶĞǆĐƵƐĞĚ�ĂďƐĞŶĐĞ͘ 

ϭϭ͘ EŽ�ůĞĂǀŝŶŐ�ŇĂŐŐŝŶŐ�ƉŽƐŝƟŽŶ�ǁŝƚŚŽƵƚ�ƉĞƌŵŝƐƐŝŽŶ͘ 

ϭϮ͘ EŽ�ĮŐŚƟŶŐ�Žƌ�ĂƌŐƵŝŶŐ͘ 

ϭϯ͘ EŽ�ƚŚĞŌ�Žƌ�ƚƌǇŝŶŐ�ƚŽ�ƚĂŬĞ�ĐĂƌŐŽ�ĨƌŽŵ�Ă�ǁƌĞĐŬĞĚ�ǀĞŚŝĐůĞ�ǇŽƵ�ĂƌĞ�ĐĂůůĞĚ�ƵƉŽŶ�ƚŽ�ŇĂŐ�
ďǇ�ŽƵƌ�Įƌŵ͘ 

ϭϰ͘ EŽ�ĂůĐŽŚŽů�Žƌ�ĚƌƵŐƐ͘ 

ϭϲ͘ EŽ�ƐůĞĞƉŝŶŐ�ŽŶ�ƚŚĞ�ũŽď͘ 

ϭϳ͘ EŽ�ƐŵŽŬŝŶŐ�ŝŶ�ƵŶĂƵƚŚŽƌŝǌĞĚ�ĂƌĞĂƐ͘ 

ϭϴ͘ EŽ�ŵĂůŝĐŝŽƵƐ�Žƌ�ŶĞŐůŝŐĞŶƚ�ĚĞƐƚƌƵĐƟŽŶ�Žƌ�ĂďƵƐĞ�ŽĨ�ĐŽŵƉĂŶǇ�ƉƌŽƉĞƌƚǇ�;Ğ͘Ő͕͘�ƚƌƵĐŬƐ͕�
ƚŽŽůƐ͕�ƌĂĚŝŽƐ͕�ƐŝŐŶƐ͕�ŐĞŶĞƌĂƚŽƌƐ͕�ĞƚĐ͘Ϳ 

ϭϵ͘ EŽ�ƐůĂŶĚĞƌŝŶŐ�ŽĨ�Etd�͘��dŚŝƐ�ǁŝůů�ƌĞƐƵůƚ�ŝŶ�ĂƵƚŽŵĂƟĐ�ƚĞƌŵŝŶĂƟŽŶ͘ 

ϮϬ͘ /Ĩ�ĂŶ�ĂĐĐŝĚĞŶƚ�ŽĐĐƵƌƐ�ŽŶ�Ă�ƉƌŽũĞĐƚ͕�Ăůů�ĞŵƉůŽǇĞĞƐ�ĂƌĞ�ĂƵƚŽŵĂƟĐĂůůǇ�ĚƌƵŐ�ƚĞƐƚĞĚ͘ 

 



 

 

 

Ϯϭ͘ EŽ�ĂĚŵŝƩĂŶĐĞ�ƉĂƐƚ�ĨƌŽŶƚ�ŽĸĐĞ�ĂƌĞĂ�ǁŝƚŚŽƵƚ�ĂƉƉƌŽǀĂů͘ 

ϮϮ͘ EŽ�ƚŚĞŌ�ŽĨ�ĞƋƵŝƉŵĞŶƚ�Žƌ�ĂŶǇ�ƉƌŽƉĞƌƚǇ�ďĞůŽŶŐŝŶŐ�ƚŽ�EŽƌƚŚǁĞƐƚ�dƌĂĸĐ��ŽŶƚƌŽů�>>�͘ 

Ϯϯ͘ dǁĞůǀĞ� ;ϭϮͿ�ŚŽƵƌƐ�ƉƌŝŽƌ�ŶŽƟĐĞ�ŵƵƐƚ�ďĞ�ŐŝǀĞŶ� ŝĨ� ǇŽƵ�ĐĂŶŶŽƚ�ǁŽƌŬ�ǇŽƵƌ� ƐĐŚĞĚƵůĞĚ�
ƐŚŝŌ͘� 

Ϯϰ͘ ^ŚŽƵůĚ�ǇŽƵ�ďĞĐŽŵĞ�ŝůů�ďĞĨŽƌĞ�Žƌ�ĚƵƌŝŶŐ�ǇŽƵƌ�ƐŚŝŌ͕�ŵĂŬĞ�ĞǀĞƌǇ�ĞīŽƌƚ�ƚŽ�ƚĂŬĞ�ǇŽƵƌ�
ƉŽƐŝƟŽŶ�ĂŶĚ�ǁĞ�ǁŝůů�ƐĞŶĚ�Ă�ƌĞƉůĂĐĞŵĞŶƚ�ŝŵŵĞĚŝĂƚĞůǇ͘��Ž�ŶŽƚ� ůĞĂǀĞ�ƵŶƟů�ǇŽƵƌ�ƌĞͲ
ƉůĂĐĞŵĞŶƚ�ĂƌƌŝǀĞƐ͘ 

Ϯϱ͘ &ƵĞů�ĐĂƌĚƐ�ŵƵƐƚ�ďĞ�ĐŚĞĐŬĞĚ�ŝŶ�ĂŶĚ�ŽƵƚ�ǁŝƚŚ�ƌĞĐĞŝƉƚƐ�ĂŶĚ�ƐŝŐŶĞĚ�Žī�ďǇ�ŽĸĐĞ�ƐƚĂī͘ 

Ϯϲ͘ /Ĩ�ǇŽƵ�ĚƌŝǀĞ�Ă�Etd��ǀĞŚŝĐůĞ͕�ĐůĞĂŶ�ŝƚ�ŽƵƚ�Ăƚ�ƚŚĞ�ĞŶĚ�ŽĨ�ƚŚĞ�ĚĂǇ͘ 

Ϯϲ͘ zŽƵ�ĂƌĞ� ƌĞƐƉŽŶƐŝďůĞ� ĨŽƌ�ĂŶǇ�ĞƋƵŝƉŵĞŶƚ� ƚŚĂƚ� ŝƐ� ĐŚĞĐŬĞĚ�ŽƵƚ� ƚŽ�ǇŽƵ�ǁŚĞƚŚĞƌ� ŝƚ�ďĞ�
ǀĞŚŝĐůĞƐ͕�ƌĂĚŝŽƐ͕�ƐŝŐŶĂŐĞ͕�ƉĂĚĚůĞƐ͕�ĞƚĐ͘ 

Ϯϳ͘ /Ĩ�ƉƌŽďůĞŵƐ�ŽĐĐƵƌ�ŽŶ�ĂŶǇ�ƉƌŽũĞĐƚ͕�ĚŽ�ŶŽƚ�ĂƩĞŵƉƚ�ƚŽ�ƌĞƐŽůǀĞ�ƚŚĞŵ�ǇŽƵƌƐĞůĨ͘��WůĞĂƐĞ�
ĐŽŶƚĂĐƚ�ǇŽƵƌ�ƐƵƉĞƌǀŝƐŽƌ͕�Žƌ�ƚŚĞ�ŽĸĐĞ͕�ŝŵŵĞĚŝĂƚĞůǇ͘ 

Ϯϴ͘ /Ĩ� ƉƌŽďůĞŵƐ� ŽĐĐƵƌ� ŝŶǀŽůǀŝŶŐ� ĐŽŶƚƌĂĐƚŽƌƐ� Žƌ� ƉŽƚĞŶƟĂů� ĐůŝĞŶƚƐ͕� ĐŽŶƚĂĐƚ� ƚŚĞ� Etd��
ŽĸĐĞ�ƐŽ�ǁĞ�ĐĂŶ�ƌĞƐŽůǀĞ�ŝƐƐƵĞƐ͘ 

Ϯϵ͘ /Ĩ�ǇŽƵ�ŚĂǀĞ�ĂŶǇ�ƉƌŽďůĞŵƐ�ǁŝƚŚ�Ă�ŵŽƚŽƌŝƐƚ͕�ǇŽƵ�ĂƌĞ�ƌĞƋƵŝƌĞĚ�ƚŽ�ƌĞƉŽƌƚ�ƚŚĞŝƌ�ǀĞŚŝĐůĞ�
ŵĂŬĞ͕�ŵŽĚĞů͕�ĂŶĚ�ĐŽůŽƌ͕�ƚŚĞŝƌ�ůŝĐĞŶƐĞ�ƉůĂƚĞ�ŶƵŵďĞƌ͕�ĂŶĚ�Ă�ĚĞƐĐƌŝƉƟŽŶ�ŽĨ�ƚŚĞ�ĚƌŝǀĞƌ�
ŝŶ�ǇŽƵƌ�ĚĂŝůǇ�ĚŝĂƌǇ�ĂŶĚ�ƚŽ�ƚŚĞ�ŽĸĐĞ�ŽĨ�Etd�͘ 

ϯϬ͘ �ŶǇ�ĞŵƉůŽǇĞĞ�ŵƵƐƚ�ŚĂǀĞ�ƉƌŝŽƌ�ĂƉƉƌŽǀĂů�ďĞĨŽƌĞ�ƉƵƌĐŚĂƐŝŶŐ�ĂŶǇƚŚŝŶŐ�ƐƵĐŚ�ĂƐ�ĞƋƵŝƉͲ
ŵĞŶƚ͕�ďĂƩĞƌŝĞƐ͕�ĨƵĞů͕�ĐĂůůŝŶŐ�ĐĂƌĚƐ͕�ĞƚĐ͘��Etd��ǁŝůů�ŶŽƚ�ƌĞŝŵďƵƌƐĞ�ƉƵƌĐŚĂƐĞƐ�ǁŝƚŚͲ
ŽƵƚ�ƉƌŝŽƌ�ĂƉƉƌŽǀĂů͘��WůĞĂƐĞ�ŬĞĞƉ�ƚŚŝƐ�ŝŶ�ŵŝŶĚ�ǁŚĞŶ�ƉƵƌĐŚĂƐŝŶŐ�ƵŶĂƵƚŚŽƌŝǌĞĚ�ĞƋƵŝƉͲ
ŵĞŶƚ͘ 

ϯϭ͘ >ŝŵŝƚ� ǇŽƵƌ� ŝŶƚĂŬĞ� ŽĨ� ŇƵŝĚƐ� ŝŶ� ƚŚĞ�ŵŽƌŶŝŶŐ� ŚŽƵƌƐ� ĂƐ� ďƌĞĂŬƐ�ŵĂǇ� ďĞ� Ă� ĨĞǁ� ŚŽƵƌƐ�
ĂƉĂƌƚ͘��/Ĩ�ƚŚĞ�ǁĞĂƚŚĞƌ�ŝƐ�ĨŽƌĞĐĂƐƚĞĚ�ƚŽ�ďĞ�ŚŽƚ͕�ƐƚĂƌƚ�ĚƌŝŶŬŝŶŐ�ǁĂƚĞƌ�ĞĂƌůǇ�ŝŶ�ƚŚĞ�ĚĂǇ͘��
zŽƵ� ŶĞĞĚ� ƚŽ� ďƵŝůĚ� ƵƉ� ǇŽƵƌ� ŇƵŝĚƐ� ƚŽ� ƌĞŵĂŝŶ� ŚǇĚƌĂƚĞĚ� ĚƵƌŝŶŐ� ƚŚĞ� ĚĂǇ͘� >ŝŵŝƚ� ǇŽƵƌ�
ŝŶƚĂŬĞ�ŽĨ�ƐŽŌ�ĚƌŝŶŬƐ͕�'ĂƚŽƌĂĚĞ͕�Žƌ�ĞŶĞƌŐǇ�ĚƌŝŶŬƐ͖�ƚŚĞǇ�ĂƌĞŶ͛ƚ�ƚŚĞ�ƐĂŵĞ�ĂƐ�ĚƌŝŶŬŝŶŐ�
ǁĂƚĞƌ͘�dŚĞǇ�ĂĐƚƵĂůůǇ�ǁŽƌŬ�ĂŐĂŝŶƐƚ�ǇŽƵ͘ 

ϯϮ͘ :Žď�ƌĞĨƵƐĂů͗�tŚĞŶ�ǇŽƵ�ĂƉƉůǇ�ĨŽƌ�ǁŽƌŬ�Ăƚ�Etd���ĂŶĚ�ĂƌĞ�ŚŝƌĞĚ͕�ǇŽƵ�ĂƌĞ�ĂŐƌĞĞŝŶŐ�ƚŽ�
ďĞ�ƉƵƚ�ŽŶ�Ă�ĐĂůů-ŽƵƚ�ůŝƐƚ͘�tŚĞŶ�ƚŚĞ�ƉƌŽũĞĐƚ�ĐŽŽƌĚŝŶĂƚŽƌ�ĐĂůůƐ�ƵƉŽŶ�ǇŽƵ�ƚŽ�ŇĂŐ�ĂŶĚ�
ǇŽƵ�ƌĞĨƵƐĞ͕�ŝƚ�ŝƐ�ůŝŬĞůǇ�ǇŽƵ�ǁŝůů�ďĞ�ƐƵƐƉĞŶĚĞĚ�ĨŽƌ�ƵƉ�ƚŽ�Ă�ǁĞĞŬ�ĂŶĚ�ǇŽƵƌ�ƉŽƐŝƟŽŶ�ŽŶ�
ƚŚĞ�ĐĂůů�ŽƵƚ�ůŝƐƚ�ǁŝůů�ďĞ�ŵŽǀĞĚ�ƚŽ�ƚŚĞ�ďŽƩŽŵ͘����ŶŽ-ƐŚŽǁ�ŝƐ�ŝŵŵĞĚŝĂƚĞ�ƚĞƌŵŝŶĂƟŽŶ͘ 

ϯϯ͘ /ƚ�ŝƐ�ƚŚĞ�ƌĞƐƉŽŶƐŝďŝůŝƚǇ�ŽĨ�ƚŚĞ�ĞŵƉůŽǇĞĞƐ�ƚŽ�ŬĞĞƉ�Ăůů�ĐĞƌƟĮĐĂƟŽŶƐ�ĂŶĚ�ůŝĐĞŶƐĞƐ�ĐƵƌͲ
ƌĞŶƚ͘ 

WĂŐĞ�ϱ   



 

 

WĂŐĞ�ϲ  

CLOTHING 
ϭ͘ ^ŚŝƌƚƐ�ŵƵƐƚ�ĐŽŵĞ�ĚŽǁŶ�ŽǀĞƌ�ƚŚĞ�ƐŚŽƵůĚĞƌ�Ăƚ�ůĞĂƐƚ�Ϯ�ŝŶĐŚĞƐ͘�EŽ�ƚĂŶŬ�

ƚŽƉƐ�Žƌ�ƐƉĂŐŚĞƫ�ƐƚƌĂƉƐ͘ 

Ϯ͘ &Ƶůů�ůĞŶŐƚŚ�ƉĂŶƚƐ�ŵƵƐƚ�ďĞ�ǁŽƌŶ�ŽŶ�Ăůů�ũŽďƐ͘ 

ϯ͘ �ůů�ƵŶĚĞƌŐĂƌŵĞŶƚƐ�ŵƵƐƚ�ďĞ�ǁŽƌŶ�Ăƚ�Ăůů�ƟŵĞƐ͘ 

ϰ͘ >ĞĂƚŚĞƌ�ďŽŽƚƐ�ŵƵƐƚ�ĐŽŵĞ�ĂďŽǀĞ�ƚŚĞ�ĂŶŬůĞ͘ 

ϱ͘ ,ĂƌĚ�ŚĂƚƐ�ĂƌĞ�ƌĞƋƵŝƌĞĚ�ŽŶ�Ăůů�ƉƌŽũĞĐƚƐ͘�dŚŝƐ� ŝƐ�ĂŶ�K^,��ƌĞƋƵŝƌĞŵĞŶƚ͘��
�ŵƉůŽǇĞĞƐ�ǁŝůů�ďĞ� �ƉĞƌƐŽŶĂůůǇ�ƌĞƐƉŽŶƐŝďůĞ�ĨŽƌ�ĂŶǇ�ĮŶĞƐ� ŝŶĐƵƌƌĞĚ�ĨŽƌ�
ŶŽƚ�ǁĞĂƌŝŶŐ�ƉƌŽƉĞƌ�ƐĂĨĞƚǇ�ŐĞĂƌ͘� 

ϲ͘ ��ŶĞĂƚ�ĂƉƉĞĂƌĂŶĐĞ�ŝƐ�ƌĞƋƵŝƌĞĚ͘ 

ϳ͘ &ĂĐŝĂů�ƉŝĞƌĐŝŶŐƐ�ĂƌĞ�EKd�ƚŽ�ďĞ�ǁŽƌŶ�ǁŚŝůĞ�ŇĂŐŐŝŶŐ͘ 

ϴ͘ /Ĩ�ǇŽƵ�ŚĂǀĞ�ĨĂůƐĞ�ƚĞĞƚŚ͕�ƚŚĞǇ�ŵƵƐƚ�ďĞ�ǁŽƌŶ�Ăƚ�Ăůů�ƟŵĞƐ͘ 

ϵ͘ EŽ�ƌŝƉƉĞĚ�Žƌ�ƚŽƌŶ�ĐůŽƚŚŝŶŐ�ĂůůŽǁĞĚ͘ 

ϭϬ͘ ,ĂƌĚ� ŚĂƚ� ĂŶĚ� ǀĞƐƚ� ĐŽůŽƌ�ŵƵƐƚ� ŵĂƚĐŚ� ĂŶĚ�ŵĞĞƚ� /d�� ĂŶĚ� Etd�� ŽŶ�
ĐůĞĂŶůŝŶĞƐƐ͘ 

 



 

 

WĂŐĞ�ϳ  

>ŽĚŐŝŶŐ�WŽůŝĐǇ 
ΎhW��d���ϭϭͬϯͬϮϬϮϭΎ 

  
�ŶǇ�ƚƌĂǀĞů�ĨŽƌ�&ĞĚĞƌĂů�ũŽďƐ͕�ĨƌŽŵ�ƉůĂĐĞ�ŽĨ�ƌĞƐŝĚĞŶĐǇ�ƚŽ�ũŽď�ƐŝƚĞ͕�ƚŚĂƚ�ĞǆĐĞĞĚƐ�
ϭ�Ъ�ŚŽƵƌƐ�ŽĨ�ƚƌĂǀĞů�ƚŝŵĞ͕�ǁŝůů�ďĞ�ƌĞƐĞƌǀĞĚ�ĂŶĚ�ƉĂŝĚ�ĨŽƌ�ďǇ�EŽƌƚŚǁĞƐƚ�dƌĂĨĨŝĐ�
�ŽŶƚƌŽů�;Etd�Ϳ͘�� 
 
�ŵƉůŽǇĞĞƐ�ǁŝůů�ŶŽƚ�ďĞ�ƉĞƌŵŝƚƚĞĚ�ƚŽ�ƉƵƚ�ĂŶǇ� ůŽĚŐŝŶŐ�ĐŽƐƚ�ŽŶ�ƚŚĞŝƌ�ƉĞƌƐŽŶĂů�
ĐƌĞĚŝƚ� ĐĂƌĚƐ� ĨŽƌ� ƌĞŝŵďƵƌƐĞŵĞŶƚ�ƵŶůĞƐƐ� ƚŚĞǇ�ŚĂǀĞ� ƌĞĐĞŝǀĞĚ�ǁƌŝƚƚĞŶ�ƉĞƌŵŝƐͲ
ƐŝŽŶ�ŝŶ�ĂĚǀĂŶĐĞ͘� 
 
�ůů�ůŽĚŐŝŶŐ�ǁŝůů�ŚĂǀĞ�Ă�ƌŽŽŵ�ĨŽƌ�ŵĂůĞ�ĞŵƉůŽǇĞĞƐ�ĂŶĚ�Ă�ƌŽŽŵ�ĨŽƌ�ĨĞŵĂůĞ�ĞŵͲ
ƉůŽǇĞĞƐ͘� ��ŽŚĂďŝƚĂƚŝŽŶ� ŝƐ� ĂŐĂŝŶƐƚ� ĐŽŵƉĂŶǇ�ƉŽůŝĐǇ͕� ĂŶĚ�ŵĂǇ�ďĞ�ŐƌŽƵŶĚƐ� ĨŽƌ�
ƚĞƌŵŝŶĂƚŝŽŶ͘� 
 
ZŽŽŵƐ�ĂƌĞ�ƉƌŽǀŝĚĞĚ�ĨŽƌ�ƵƉ�ƚŽ�ĨŽƵƌ�ĞŵƉůŽǇĞĞƐ�ƉĞƌ�ƌŽŽŵ͘���ĞĚƐ͕�ƌŽůů-ĂǁĂǇƐ�
ĂŶĚͬŽƌ�ĐŽƚƐ�ĂƌĞ�ƵƚŝůŝǌĞĚ�ƐŽ�ƚŚĂƚ�ĞŵƉůŽǇĞĞƐ�ĂƌĞ�ŶŽƚ�ƐŚĂƌŝŶŐ�ďĞĚƐ  ͘
 
/Ŷ� ƐŽŵĞ� ŝŶƐƚĂŶĐĞƐ͕� ŝĨ� �/Z�E�͛Ɛ� Žƌ� sZ�K� ŚŽŵĞƐ� ĂƌĞ� ĂǀĂŝůĂďůĞ͕� Etd�� ǁŝůů�
ůĞĂƐĞ�ƚŚĞƐĞ�ĨŽƌ�ůŽŶŐ�ƚĞƌŵ�ũŽďƐ͘��dŚĞƐĞ�ǁŝůů�ŚĂǀĞ�ƌŽŽŵƐ�ƐŽ�ƚŚĂƚ�ŵĂůĞ�ĂŶĚ�ĨĞͲ
ŵĂůĞ� ĞŵƉůŽǇĞĞƐ� ĂƌĞ� ƐĞƉĂƌĂƚĞĚ� ǁŝƚŚ� ƐŚĂƌĞĚ� ƐƉĂĐĞ� ĐŽŶƐŝƐƚŝŶŐ� ŽĨ� ƚŚĞ� ůŝǀŝŶŐ�
ƌŽŽŵ͕�ŬŝƚĐŚĞŶ�ĂŶĚ�ŝŶ�ƐŽŵĞ�ĐĂƐĞƐ͕�ďĂƚŚƌŽŽŵƐ͘ 
 
/Ĩ�ĂŶ�ĞŵƉůŽǇĞĞ�ƌĞĨƵƐĞƐ�ƚŚĞ�ƌŽŽŵ�ƉƌŽǀŝĚĞĚ�ďǇ�Etd�͕�ĂŶĚ�ƐĞĐƵƌĞƐ�ƚŚĞŝƌ�ŽǁŶ�
ƌŽŽŵ͕�ƚŚĞǇ�ĂƌĞ�ŽŶůǇ�ĞůŝŐŝďůĞ� ĨŽƌ� ůŽĚŐŝŶŐ�ƌĞŝŵďƵƌƐĞŵĞŶƚ�ƵƉ�ƚŽ�Ă��ĂƉ�ĚĞƚĞƌͲ
ŵŝŶĞĚ�ďǇ�Etd�͘� �dŚŝƐ��ĂƉ�ĐŚĂŶŐĞƐ�ƉĞƌ� ũŽď�ĂŶĚ� ŝƐ� ƚŚĞ�ĐŽƐƚ�ƉĂŝĚ�ďǇ�Etd��
ƉĞƌ�ŶŝŐŚƚͬƉĞƌ�ƌŽŽŵ�ĨŽƌ�ƐĂŝĚ�ũŽď͘�ZĞŝŵďƵƌƐĞŵĞŶƚ�ĨŽƌ�ƚŚŝƐ�ĐŽƐƚ�ǁŝůů�ƌĞƋƵŝƌĞ�Ă�
ƌĞĐĞŝƉƚ� ĨƌŽŵ� ƚŚĞ� ,ŽƚĞůͬDŽƚĞů� ĂŶĚ� ƚƵƌŶĞĚ� ŝŶƚŽ� ƚŚĞ� ŽĨĨŝĐĞ� ǁŝƚŚŝŶ� Ă� ƚŝŵĞůǇ�
ŵĂŶŶĞƌ͘���ůů�ĂƚƚĞŵƉƚƐ�ĂƌĞ�ŵĂĚĞ�ƚŽ�ƉƌŽĐĞƐƐ�ƌĞŝŵďƵƌƐĞŵĞŶƚ�ǁŝƚŚŝŶ�ϭϬ�ďƵƐŝͲ
ŶĞƐƐ�ĚĂǇƐ͘ 
 
�ŵƉůŽǇĞĞƐ�ƚŚĂƚ�ĂƌĞ�ŶŽƚ�ƐĂƚŝƐĨŝĞĚ�ǁŝƚŚ�ƚŚĞ�ůŽĚŐŝŶŐ�ƉŽůŝĐǇ�ŵĂǇ�ŽƉƚ�ŽƵƚ�ŽĨ�ũŽďƐ�
ƚŚĂƚ�ƌĞƋƵŝƌĞ�ƚƌĂǀĞů�ĂŶĚ�ŽǀĞƌŶŝŐŚƚ�ƐƚĂǇƐ͘�Etd��ǁŝůů�ŵĂŬĞ�ĞǀĞƌǇ�ĞĨĨŽƌƚ�ƚŽ�ĨŝŶĚ�
ƉŽƐŝƚŝŽŶƐ�ůŽĐĂůůǇ�ĨŽƌ�ƚŚĞƐĞ�ĞŵƉůŽǇĞĞƐ͘ 
  

 



 

 

WĂŐĞ�ϴ  

Your safety and the safety of others 
is our main concern.  

Safety is the reason you are on the road. 

ϭ͘ ^ĂĨĞƚǇ� ŝƐ� ĮƌƐƚ͊� � � /Ĩ� ǇŽƵ� ĨĞĞů� ƵŶƐĂĨĞ�Ăƚ� ǇŽƵƌ� ƐƚĂƟŽŶ͕� ĐŽŶƚĂĐƚ�ǇŽƵƌ� d�^� ͬ^ƵƉĞƌǀŝƐŽƌ�ŽŶ�
ĚƵƚǇ͘� � /Ĩ� ŶŽ-ŽŶĞ� ŝƐ� ĂǀĂŝůĂďůĞ͕� ƵƐĞ� ǇŽƵƌ� ďĞƐƚ� ũƵĚŐŵĞŶƚ� ƚŽ�ŵĂŬĞ� ǇŽƵƌ� ƐƚĂƟŽŶ� Ă� ƐĂĨĞ�
ĂƌĞĂ͘ 

Ϯ͘ ^ĂĨĞƚǇ�ŝƐ�ǇŽƵƌ�ƌĞƐƉŽŶƐŝďŝůŝƚǇ�ĂŶĚ�ŝƐ�ƚŚĞ�ƌĞĂƐŽŶ�ǇŽƵ�ĂƌĞ�ŽŶ�ƚŚĞ�ƌŽĂĚ͘�zŽƵ�ĂƌĞ�ƚŽ�ŵĂŬĞ�
ƚŚĞ�ǁŽƌŬ�ĂƌĞĂ�ƐĂĨĞ�ĨŽƌ�ũŽďƐŝƚĞ�ǁŽƌŬĞƌƐ͕�ŵŽƚŽƌŝƐƚƐ͕�ĨĞůůŽǁ�ŇĂŐŐĞƌƐ͕�ĂŶĚ�ǇŽƵƌƐĞůĨ͘ 

ϯ͘ �ůǁĂǇƐ�ƐƚĂǇ�ĂůĞƌƚ͘�<ĞĞƉ�ǇŽƵƌ�ŵŝŶĚ�ŽŶ�ǇŽƵƌ�ũŽď�Ăƚ�Ăůů�ƟŵĞƐ͘ 

ϰ͘ >ĞĂǀĞ�ƉĞƌƐŽŶĂů�ƉƌŽďůĞŵƐ�Ăƚ�ŚŽŵĞ͘���ĂǇ�ĚƌĞĂŵŝŶŐ�ĐŽƵůĚ�ĞŶĚĂŶŐĞƌ�ǇŽƵƌ�ůŝĨĞ�ĂƐ�ǁĞůů�
ĂƐ�ƚŚĞ�ůŝǀĞƐ�ŽĨ�ŵŽƚŽƌŝƐƚƐ�ĂŶĚ�ĐŽ-ǁŽƌŬĞƌƐ͘ 

ϱ͘ �ŽŶ͛ƚ�ůĞƚ�ĚŝƐƚƌĂĐƟŽŶƐ�ŝŶƚĞƌĨĞƌĞ�ǁŝƚŚ�ũŽď�ƐĂĨĞƚǇ͘��,���^�hW͊͊ 

ϲ͘ DŽǀĞ�ƚƌĂĸĐ�ƐĂĨĞůǇ�ĂŶĚ�ƋƵŝĐŬůǇ�ƚŚƌŽƵŐŚ�ƚŚĞ� ũŽďƐŝƚĞ͕�ĂůůŽǁŝŶŐ� ũŽďƐŝƚĞ�ǁŽƌŬĞƌƐ�ƚŽ�ĚŽ�
ƚŚĞŝƌ�ũŽď�ƐĂĨĞůǇ�ĂŶĚ�ĞĸĐŝĞŶƚůǇ͘ 

ϳ͘ WůĂŶ�ƐƵĸĐŝĞŶƚ�ƌĞĂĐƟŽŶ�ƟŵĞ�ĨŽƌ�ĚƌŝǀĞƌƐ͕�ďĂƐĞĚ�ŽŶ�ƚŚĞ�ǁĞĂƚŚĞƌ�ĂŶĚ�ƌŽĂĚ�ĐŽŶĚŝƟŽŶƐ͘�
�Ž�ŶŽƚ�ĞǆƉĞĐƚ�Ă�ƐĞŵŝ-ƚƌƵĐŬ�ƚŽ�ƐƚŽƉ�ƋƵŝĐŬůǇ͊ 

ϴ͘ �>t�z^�W>�E��E��^��W��ZKhd�͘��/Ĩ�ǇŽƵ�ĚŽ�ŶŽƚ�ŬŶŽǁ�ŚŽǁ�ƚŽ�ƉůĂŶ�ĂŶ�ĞƐĐĂƉĞ�ƌŽƵƚĞ͕�
ĂƐŬ�ǇŽƵƌ�d�^ͬ^ƵƉĞƌǀŝƐŽƌ͘ 

ϵ͘ ����>�Zd͊ 

ϭϬ͘ �ůǁĂǇƐ�ƐƚĂŶĚ�ǁŚĞƌĞ�ǇŽƵ�ĂƌĞ�ǀŝƐŝďůĞ͘��^ƚĂŶĚ�ŝŶ�Ă�ĐŽŶƐƉŝĐƵŽƵƐ�ƉůĂĐĞ͘��EĞǀĞƌ�ƐƚĞƉ��ŝŶƚŽ�
ƚŚĞ��ƚƌĂĸĐ�ůĂŶĞ͘�� 

ϭϭ͘ E�s�Z�^d�E��t/d,�zKhZ����<�dK�dZ�&&/�͊͊͊͊͊���^ƚĂŶĚ�ǁŝƚŚ�ǇŽƵƌ�ďĂĐŬ�ƚŽ�ƚŚĞ�ĐƵƌď�
Žƌ�ƐŝĚĞ�ŽĨ�ƚŚĞ�ƌŽĂĚ͘�� 

ϭϮ͘ ^ƚĂǇ�ĂǁĂǇ�ĨƌŽŵ�ƐŚĂĚǇ�ĂƌĞĂƐ͘���/Ĩ�ǇŽƵ�ŶĞĞĚ�ƚŽ�ĐŽŽů�ĚŽǁŶ͕�ĂƐŬ�ĨŽƌ�Ă�ďƌĞĂŬ͘��DŽƚŽƌŝƐƚƐ�
ĐĂŶŶŽƚ�ƐĞĞ�ǇŽƵ�ǁŚĞŶ�ǇŽƵ�ĂƌĞ�ƐƚĂŶĚŝŶŐ�ŝŶ�ƚŚĞ�ƐŚĂĚĞ͘ 

ϭϯ͘ �K�EKd�ŇĂŐ�ĨƌŽŵ�ĂŶǇ�ǀĞŚŝĐůĞƐ͘���ůǁĂǇƐ�ƐƚĂŶĚ�ĂůŽŶĞ͘���ůǁĂǇƐ�ŐŝǀĞ�ĐůĞĂƌ�ƐŝŐŶĂůƐ�ƚŽ�ǇŽƵƌ�
ƚƌĂĸĐ�ĂŶĚ�ƚŽ�ǇŽƵƌ�ŇĂŐŐŝŶŐ�ƉĂƌƚŶĞƌ�Žƌ�ƉĂƌƚŶĞƌƐ͘ 

ϭϰ͘ �ƌƵŐƐ�ĂŶĚ�ĂůĐŽŚŽů�ĚŽ�ŶŽƚ�ďĞůŽŶŐ�Ăƚ�ǁŽƌŬ͘��ĞŝŶŐ�ƵŶĚĞƌ�ƚŚĞ�ŝŶŇƵĞŶĐĞ�ĞŶĚĂŶŐĞƌƐ�ǇŽƵƌ�
ůŝĨĞ�ĂƐ�ǁĞůů�ĂƐ�ƚŚĞ�ůŝǀĞƐ�ŽĨ� ũŽď�ƐŝƚĞ�ǁŽƌŬĞƌƐ͕�ŵŽƚŽƌŝƐƚƐ͕�ƉĞĚĞƐƚƌŝĂŶƐ͕�ĂŶĚ�ĨĞůůŽǁ�ŇĂŐͲ
ŐĞƌƐ͘���������������������������� 

 



 

 

WĂŐĞ�ϵ  

As an integral member of  the NWTC team, you are expected  to 
accept important responsibilities, adhere to acceptable business 
principles in matters of personal conduct, and exhibit a high 
degree of personal integrity at all times. 

Our expectations are basic and simple to understand. We expect 
employees to be conscientious,  reliable, honest, proficient in their 
work, and to get along with others (e.g., co-workers, supervisors or 
customers). This not only involves sincere respect for the rights and 
feelings of others but also demands that in both your personal and 
professional life, you refrain from any behavior that might be 
harmful to you, your co-workers, and Northwest Traffic Control LLC 
or that might be viewed unfavorably by current or potential clients 
as well as the public. 

 



 

 

tŚĞƚŚĞƌ�ǇŽƵ�ĂƌĞ�ŽŶ�Žƌ�Žī�ĚƵƚǇ͕�ǇŽƵƌ�ĐŽŶĚƵĐƚ�ƌĞŇĞĐƚƐ�ŽŶ�Etd�͘�dǇƉĞƐ�ŽĨ�
ďĞŚĂǀŝŽƌ��ĂŶĚ�ĐŽŶĚƵĐƚ�ƚŚĂƚ�Etd��ĚĞĞŵƐ�ŝŶĂƉƉƌŽƉƌŝĂƚĞ�ĂŶĚ�ǁŚŝĐŚ�ĐĂŶ�ůĞĂĚ�
ƚŽ�ƐƵƐƉĞŶƐŝŽŶ�Žƌ�ƚĞƌŵŝŶĂƟŽŶ�ǁŝƚŚŽƵƚ�ƉƌŝŽƌ�ǁĂƌŶŝŶŐ�ĂƌĞ�ĂƐ�ĨŽůůŽǁƐ�ďƵƚ�ŶŽƚ�
ůŝŵŝƚĞĚ�ƚŽ͗� 

ϭ͘ &ĂůƐŝĨǇŝŶŐ� ŝŶĨŽƌŵĂƟŽŶ� ŽŶ� Etd�� ƉĂƉĞƌǁŽƌŬ� ;Ğ͘Ő͕͘� ũŽď� ĂƉƉůŝĐĂƟŽŶ͕� ƟŵĞĐĂƌĚƐ͕� ĮĞůĚ�
ĚŽĐƵŵĞŶƚĂƟŽŶ͕�ĞƚĐ͘Ϳ͘ 

Ϯ͘ hƐĞ�ŽĨ�Ă�ĐĞůů-ƉŚŽŶĞ�ǁŚŝůĞ�ŽŶ�Ă�ƉĂĚĚůĞ͘ 

ϯ͘ sŝŽůĂƟŶŐ�ŶŽŶĚŝƐĐƌŝŵŝŶĂƟŽŶ�ĂŶĚͬŽƌ�ƐĞǆƵĂů�ŚĂƌĂƐƐŵĞŶƚ�ƉŽůŝĐŝĞƐ͘ 

ϰ͘ ^ŽůŝĐŝƟŶŐ�Žƌ�ĂĐĐĞƉƟŶŐ�ŐƌĂƚƵŝƟĞƐ�ĨƌŽŵ�ĐůŝĞŶƚƐ͘ 

ϱ͘ �ƐƚĂďůŝƐŚŝŶŐ�Ă�ƉĂƩĞƌŶ�ŽĨ�ƚĂƌĚŝŶĞƐƐ͘ 

ϲ͘ &ĂŝůŝŶŐ�ƚŽ�ƌĞƉŽƌƚ�ƚŽ�ǁŽƌŬ�ǁŝƚŚŽƵƚ�Ă�ǀĂůŝĚ�ĞǆĐƵƐĞ�Žƌ�ƉƌŝŽƌ�ŶŽƟĐĞ͘���Etd��ŵĂŶĂŐĞŵĞŶƚ�
ƌĞƐĞƌǀĞƐ�ƚŚĞ�ƌŝŐŚƚ�ƚŽ�ĞǀĂůƵĂƚĞ�ŝŶĚŝǀŝĚƵĂů�ĐĂƐĞƐ͘ 

ϳ͘ �ŶŐĂŐŝŶŐ� ŝŶ� ƵŶŶĞĐĞƐƐĂƌǇ͕� ĞǆĐĞƐƐŝǀĞ͕� Žƌ� ƵŶĂƵƚŚŽƌŝǌĞĚ� ƵƐĞ� ŽĨ� Etd�͛Ɛ� ĞƋƵŝƉŵĞŶƚ͕�
ǀĞŚŝĐůĞƐ͕�ĞƚĐ͘ 

ϴ͘ ZĞƉŽƌƟŶŐ�ƚŽ�ǁŽƌŬ�ŝŶƚŽǆŝĐĂƚĞĚ�Žƌ�ƵŶĚĞƌ�ƚŚĞ�ŝŶŇƵĞŶĐĞ�ŽĨ�ŶŽŶ-ƉƌĞƐĐƌŝƉƟŽŶ�ĚƌƵŐƐ͘ 

ϵ͘ /ůůĞŐĂůůǇ� ŵĂŶƵĨĂĐƚƵƌŝŶŐ͕� ƉŽƐƐĞƐƐŝŶŐ͕� ƵƐŝŶŐ͕� ƐĞůůŝŶŐ͕� ĚŝƐƚƌŝďƵƟŶŐ� ĂŶĚ� ƚƌĂŶƐƉŽƌƟŶŐ�
ĚƌƵŐƐ͘ 

ϭϬ͘ �ƌŝŶŐŝŶŐ�Žƌ�ƵƐŝŶŐ��ĂůĐŽŚŽůŝĐ�ďĞǀĞƌĂŐĞƐͬĚƌƵŐƐ�ŽŶ�Etd��ƉƌŽƉĞƌƚǇ�Žƌ�ũŽďƐŝƚĞƐ͘ 

ϭϭ͘ &ƌĂƚĞƌŶŝǌŝŶŐ� ǁŝƚŚ� ĨĞůůŽǁ� ĞŵƉůŽǇĞĞƐ� Žƌ� ĐƵƌƌĞŶƚ� ĂŶĚͬŽƌ� ƉŽƚĞŶƟĂů� ĐƵƐƚŽŵĞƌƐ� ƚŽ� ƚŚĞ�
ĞǆƚĞŶƚ�ŽĨ�ŝŶƚĞƌĨĞƌŝŶŐ�ǁŝƚŚ�Etd��ƌĞůĂƟŽŶƐ͘ 

ϭϮ͘ &ŝŐŚƟŶŐ�Žƌ�ƵƐŝŶŐ�ŽďƐĐĞŶĞ͕�ĂďƵƐŝǀĞ͕�Žƌ�ƚŚƌĞĂƚĞŶŝŶŐ�ůĂŶŐƵĂŐĞ�ĂŶĚ�ŐĞƐƚƵƌĞƐ͘ 

ϭϯ͘ ,ĂǀŝŶŐ�ƵŶĂƵƚŚŽƌŝǌĞĚ�ĮƌĞĂƌŵƐ�ŽŶ�Etd��ƉƌĞŵŝƐĞƐ�Žƌ�ǁŚŝůĞ�ƉĞƌĨŽƌŵŝŶŐ�Etd��ďƵƐŝͲ
ŶĞƐƐ͘ 

ϭϰ͘ �ŝƐƌĞŐĂƌĚŝŶŐ�ƐĂĨĞƚǇ�Žƌ�ƐĞĐƵƌŝƚǇ�ƌĞŐƵůĂƟŽŶƐ͘ 

ϭϱ͘ �ŶŐĂŐŝŶŐ�ŝŶ�ŝŶƐƵďŽƌĚŝŶĂƟŽŶ͘ 

ϭϲ͘ &ĂŝůŝŶŐ��ƚŽ�ŵĂŝŶƚĂŝŶ�ĐŽŶĮĚĞŶƟĂůŝƚǇ�ŽĨ�Etd��Žƌ�ĐůŝĞŶƚ�ŝŶĨŽƌŵĂƟŽŶ͘ 

ϭϳ͘ �ŶǇ� ŝŶ-ŚŽƵƐĞ� ŝƐƐƵĞƐ� ƌĞŵĂŝŶ� ŝŶ-ŚŽƵƐĞ͘� �ŶǇŽŶĞ�ǁŚŽ� ĐŚŽŽƐĞƐ� ƚŽ� ƐůĂŶĚĞƌ�Etd��Žƌ� Ă�
ĨĞůůŽǁ� ĞŵƉůŽǇĞĞ� ƚŽ� ĐŽŶƚƌĂĐƚŽƌƐ�Žƌ� ŐŽǀĞƌŶŵĞŶƚ� ĞŶƟƟĞƐ�ǁŝůů� ďĞ� ƚĞƌŵŝŶĂƚĞĚ͘� dŚŝƐ� ŝƐ�

WĂŐĞ�ϭϬ   



 

 

WĂŐĞ�ϭϭ  

NWTC has adopted the following 

disciplinary and termination policy. 

· We have a “3 Strikes, You’re Out“ policy.  After your 
third write-up, termination will follow. Please note 
some violations result in automatic termination. 

· Failing to follow the rules, procedures, and policies in 
this handbook will result in suspension or termination. 

· Our process of discipline is as follows:    

          1.   Verbal warning  

          2.   Written warning 

          3.   Suspension 

          4.   Termination 

 

All warnings will be documented in your personnel file. 

 



 

 

WĂŐĞ�ϭϮ  

· dĞƌŵŝŶĂƟŽŶ� ŝƐ� ĂŶ� ƵŶĚĞƐŝƌĂďůĞ� ŽƵƚĐŽŵĞ� ĨŽƌ� ďŽƚŚ� ƚŚĞ� ĞŵƉůŽǇĞĞ� ĂŶĚ�
Etd�͕�ďƵƚ�ǁŝůů� ďĞ�ŶĞĐĞƐƐĂƌǇ� ŝĨ� ƚŚĞ�ĞŵƉůŽǇĞĞ� ŝƐ�ƵŶĂďůĞ�Žƌ�ƵŶǁŝůůŝŶŐ� ƚŽ�
ĨŽůůŽǁ�Etd�͛Ɛ�ƉŽůŝĐŝĞƐ�ĂŶĚ�ƌƵůĞƐ�Žƌ�ŵĞĞƚ�ƉĞƌĨŽƌŵĂŶĐĞ�ƐƚĂŶĚĂƌĚƐ͘ 

· /ƚ� ŝƐ�ŽƵƌ�ŐŽĂů� ƚŽ�ŵĂŬĞ�Ă�ƐĂĨĞ�ǁŽƌŬ�ĞŶǀŝƌŽŶŵĞŶƚ�ǁŚŝĐŚ�ĞŶĐŽƵƌĂŐĞƐ�ĂŶĚ�
ƌĞǁĂƌĚƐ�ůŽŶŐ�ƚĞƌŵ�ĞŵƉůŽǇŵĞŶƚ͘�,ŽǁĞǀĞƌ͕�ŝƚ�ƐŚŽƵůĚ�ďĞ�ƵŶĚĞƌƐƚŽŽĚ�ƚŚĂƚ�
ƵŶůĞƐƐ� ƚŚĞƌĞ� ŝƐ� Ă� ǁƌŝƩĞŶ� ĞŵƉůŽǇŵĞŶƚ� ĐŽŶƚƌĂĐƚ� ďĞƚǁĞĞŶ� ƚŚĞ� ƉĂƌƟĞƐ͕�
ƚŚĞƌĞ�ŝƐ�ŶŽ�ŽďůŝŐĂƟŽŶ�ŽŶ�ƚŚĞ�ƉĂƌƚ�ŽĨ�Etd��Žƌ�ĂŶǇ�ĞŵƉůŽǇĞĞ�ƚŽ�ĐŽŶƟŶƵĞ�
ƚŚŝƐ�ƌĞůĂƟŽŶƐŚŝƉ�ĨŽƌ�Ă�ŐƵĂƌĂŶƚĞĞĚ�Žƌ�ƐƉĞĐŝĮĞĚ�ƟŵĞ͘ 

· zŽƵ�ĂƌĞ�ĨƌĞĞ�ƚŽ�ƌĞƐŝŐŶ�ǇŽƵƌ�ƉŽƐŝƟŽŶ�Ăƚ�ĂŶǇ�ƟŵĞ�ǇŽƵ�ǁŝƐŚ͕�ǁŝƚŚ�Žƌ�ǁŝƚŚͲ
ŽƵƚ�ŶŽƟĐĞ͕�ĂŶĚ�ĨŽƌ�ĂŶǇ�ƌĞĂƐŽŶ�ǇŽƵ�ĚĞĞŵ�ĂƉƉƌŽƉƌŝĂƚĞ͘�/Ĩ�ǇŽƵ�ƐŚŽƵůĚ�ĚĞͲ
ĐŝĚĞ� ƚŽ� ƌĞƐŝŐŶ� ǀŽůƵŶƚĂƌŝůǇ͕� Etd�� ǁŽƵůĚ� ĂƉƉƌĞĐŝĂƚĞ� ĂƐ� ŵƵĐŚ� ĂĚǀĂŶĐĞ�
ŶŽƟĐĞ�ĂƐ�ƉŽƐƐŝďůĞ͘� � dŚŝƐ� ŝƐ� Ă�ŵĂƩĞƌ�ŽĨ� ĐŽƵƌƚĞƐǇ�ďƵƚ� ŝƐ�ŶŽƚ� ƌĞƋƵŝƌĞĚ�ďǇ�
ůĂǁ͘ 

· >ŝŬĞǁŝƐĞ͕�Etd��ŚĂƐ� ƚŚĞ� ƌŝŐŚƚ� ƚŽ� ƚĞƌŵŝŶĂƚĞ� ĂŶǇ� ĞŵƉůŽǇĞĞ� Ăƚ� ĂŶǇ�ƟŵĞ͕�
ǁŝƚŚ�Žƌ�ǁŝƚŚŽƵƚ�ŶŽƟĐĞ͘ 

· EŽ�ĞŵƉůŽǇĞĞ�ŚĂƐ�ƚŚĞ�ĂƵƚŚŽƌŝƚǇ�ƚŽ�ŵĂŬĞ�ĂŶǇ�ƉƌŽŵŝƐĞƐ�Žƌ�ŐƵĂƌĂŶƚĞĞƐ�ŽĨ�
ƉĞƌŵĂŶĞŶƚ�ĞŵƉůŽǇŵĞŶƚ�ŽŶ�ďĞŚĂůĨ�ŽĨ�Etd��͘ 

· Etd�� ƌĞĐŽŐŶŝǌĞƐ�ĂŶĚ�ƵŶĚĞƌƐƚĂŶĚƐ� ƚŚĞ�ĚĞƐŝƌĞ� ĨŽƌ� ũŽď� ƐĞĐƵƌŝƚǇ�Ăƚ�ĞǀĞƌǇ�
ůĞǀĞů�ŽĨ�ĞŵƉůŽǇŵĞŶƚ͘�EŽ�ďƵƐŝŶĞƐƐ�ŚĂƐ�ƚŚĞ�ƉŽǁĞƌ�ƚŽ�ŐƵĂƌĂŶƚĞĞ�Ă�ůŝĨĞƟŵĞ�
ũŽď�ƚŽ�ĂŶǇŽŶĞ͘� �Etd��ďĞůŝĞǀĞƐ�ƚŚĞ�ďĞƐƚ�ǁĂǇ�ƚŽ�ĂĐŚŝĞǀĞ�ĐŽŶƟŶƵĞĚ�ƐƵĐͲ
ĐĞƐƐ�ĂŶĚ�ũŽď�ƐĞĐƵƌŝƚǇ�ŝƐ�ƚŚƌŽƵŐŚ�ƚŚĞ�ũŽŝŶƚ�ĞīŽƌƚƐ�ŽĨ�ŵĂŶĂŐĞŵĞŶƚ�ĂŶĚ�Ăůů�
ĞŵƉůŽǇĞĞƐ�ƚŽ�ĐŽŶƟŶƵĂůůǇ�ŽīĞƌ�ƐƵƉĞƌŝŽƌ�ƉƌŽĚƵĐƚƐ�ĂŶĚ�ƐĞƌǀŝĐĞ�ƚŽ�ŽƵƌ�ĐƵƐͲ
ƚŽŵĞƌƐ͘ 

· :Žď� ƐĞĐƵƌŝƚǇ� ŝƐ� ŶŽƚ� ƐŽŵĞƚŚŝŶŐ� ĂŶǇ� ĐŽŵƉĂŶǇ� ĐĂŶ�ƉƌŽŵŝƐĞ� ǇŽƵ͘� zŽƵƌ� ĨƵͲ
ƚƵƌĞ� ŝƐ� ƐŽŵĞƚŚŝŶŐ� ǇŽƵ� ĐƌĞĂƚĞ� ĨŽƌ� ǇŽƵƌƐĞůĨ� ƚŚƌŽƵŐŚ� ǇŽƵƌ� ŽǁŶ� ƐŬŝůůƐ� ĂŶĚ�
ĚĞĚŝĐĂƟŽŶ͘ 

· zŽƵ�ĐĂŶ�ďĞ�ĂƐƐƵƌĞĚ�ƚŚĂƚ�ŝƚ�ŝƐ�ŽƵƌ�ƉŽůŝĐǇ�ƚŽ�ĂǀŽŝĚ�ůĂǇŽīƐ�Žƌ�ƚĞƌŵŝŶĂƟŽŶƐ��
ĂƐ�ŵƵĐŚ�ĂƐ��ƉŽƐƐŝďůĞ͘��Ƶƚ�ǁĞ�ŵƵƐƚ�ƌĞƐĞƌǀĞ�ƚŚĞ�ƌŝŐŚƚ�ƚŽ�ƚĂŬĞ�ƐƵĐŚ�ĂĐƟŽŶƐ�
ĂƐ�ŶĞĐĞƐƐĂƌǇ�ĨŽƌ�ƚŚĞ�ƐƵƌǀŝǀĂů�ĂŶĚ�ǁĞůů�ďĞŝŶŐ�ŽĨ�ƚŚŝƐ�ŽƌŐĂŶŝǌĂƟŽŶ͘ 

 



 

 

WĂŐĞ�ϭϯ  

1. Strictly enforce all safe practices as established by laws, regu-
lations, and codes at the federal, state, county, and municipal 
levels. 

2. Provide for efficient, effective, and accident-free operations. 

3. Establish a respectful relationship between all supervisors and 
employees. 

4. Continually contribute to the growth of the company. 

5. Obtain more projects due to our professionalism in the field. 

6. Have a positive working environment and work together as a 
team. 

7. Total customer satisfaction in all areas. 

 



 

 

WĂŐĞ�ϭϰ  

We at Northwest Traffic Control, LLC are concerned with all the 
rules and regulations of this industry; many of which are to 
promote safety.  The safety of every NWTC employee is of  vital  
importance.  Our concern is preventing accidents and/or injuries 
whenever possible.  Every employee shall accept their 
responsibility for safety  and conduct themselves in a manner that 
will ensure their own safety and the safety of those working with 
them. 

You are expected to observe the common sense rules of safety 
that are always necessary so that your safety and that of other 
employees are not at risk. 

All employees are required, as a condition of their employment, to 
follow all established safety practices and follow the instructions of 
their supervisors with respect. 

We cannot afford to be lenient regarding violations of safety rules. 

 

 



 

 

WĂŐĞ�ϭϱ  

· dŚĞ�ĨŽůůŽǁŝŶŐ�ĨŽƌŵƐ�ĂƌĞ�ŝŶĐůƵĚĞĚ�ŝŶ�ǇŽƵƌ�ĞŵƉůŽǇĞĞ�ƉĂĐŬĞƚ͗�t-ϰ͕�ĞůŝŐŝďŝůͲ
ŝƚǇ� ǀĞƌŝĮĐĂƟŽŶ� ;&Žƌŵ� /ϵͿ͕� ĞŵƉůŽǇĞĞ�ŚĂŶĚďŽŽŬ͕�ĚƌƵŐ�ƉŽůŝĐǇ͕�ĚŝƐĐŝƉůŝŶĂƌǇ�
ĐŚĂƌƚ͕�ĂĐĐŝĚĞŶƚ�ĐŚĞĐŬůŝƐƚ͕�ĂŶĚ���K��ƉŽůŝĐǇ͘ 

· ��ŶĞŐĂƟǀĞ�ĚƌƵŐ�ƚĞƐƚ�ŝƐ�ŵĂŶĚĂƚŽƌǇ�ďĞĨŽƌĞ�ƐƚĞƉƉŝŶŐ�ŽŶƚŽ�ĂŶǇ�ũŽďƐŝƚĞ͘��zŽƵ�
ǁŝůů�ďĞ�ƌĞƋƵŝƌĞĚ�ƚŽ�ƐƵďŵŝƚ�ƚŽ�Ă�ĚƌƵŐ�ƚĞƐƚ�ĂĚŵŝŶŝƐƚĞƌĞĚ�ďǇ�Ă�ĚƌƵŐ�ƚĞƐƟŶŐ�
ůĂď�ĂƉƉƌŽǀĞĚ�ďǇ�ƚŚĞ�Etd��ŽĸĐĞ͘ 

· �ůů�ĨŽƌŵƐ�ƚŚĂƚ�ƌĞƋƵŝƌĞ�ŝŶĨŽƌŵĂƟŽŶ�ĨƌŽŵ�ǇŽƵ�ĂŶĚ�ǇŽƵƌ�ƐŝŐŶĂƚƵƌĞ�ŶĞĞĚ�ƚŽ�
ďĞ�ĮůůĞĚ�ŽƵƚ�ĂƐ�ƐŽŽŶ�ĂƐ�ƉŽƐƐŝďůĞ� ŝŶ�ƚŚĞ�ƉƌĞƐĞŶĐĞ�ŽĨ�Ă�ƌĞƉƌĞƐĞŶƚĂƟǀĞ�Žƌ�
ƐƵƉĞƌǀŝƐŽƌ͘� �ůƐŽ͕�ǁĞ� ƌĞƋƵŝƌĞ� ĐŽƉŝĞƐ� ŽĨ� ǇŽƵƌ� ƐŽĐŝĂů� ƐĞĐƵƌŝƚǇ� ĐĂƌĚ͕� ŐƌĞĞŶ�
ĐĂƌĚ͕��ŇĂŐŐŝŶŐ�ĐĂƌĚ͕�d�d�ĐĂƌĚ͕�d�^�ĐĂƌĚ͕��ĚƌŝǀĞƌƐ�ůŝĐĞŶƐĞ�Žƌ�ƐƚĂƚĞ�ŝĚĞŶƟĮͲ
ĐĂƟŽŶ�ĐĂƌĚ͕�ĂŶĚ�ǀĂůŝĚ�ŝŶƐƵƌĂŶĐĞ�ĐĂƌĚ�ĨŽƌ�ǇŽƵƌ�ƉĞƌƐŽŶŶĞů�ĮůĞ�͘ 

· tĞ�ĂƌĞ�Ă�EŽ��ƌƵŐ�ĂŶĚ��ůĐŽŚŽů�dŽůĞƌĂŶĐĞ�ĐŽŵƉĂŶǇ͘�tĞ�ĚŽ�ƌĂŶĚŽŵ�ĚƌƵŐ�
ƚĞƐƟŶŐ͘��/Ĩ�ǁĞ�ƉƵůů�ǇŽƵ�Žƌ�Ă�ƚĞĂŵ�ŽĨ�ĞŵƉůŽǇĞĞƐ�ŝŶ�ĨŽƌ�Ă�ƌĂŶĚŽŵ�ĚƌƵŐ�ƚĞƐƚ�
ĚƵĞ�ƚŽ�ƌĞĂƐŽŶĂďůĞ�ƐƵƐƉŝĐŝŽŶ͕�ŝƚ�ǁŝůů�ďĞ�ƉĂŝĚ�ďǇ�Etd�͘ 

· tĞ�ĞŶĨŽƌĐĞ�ƐĂĨĞ�ǁŽƌŬ�ǌŽŶĞƐ�ĨŽƌ�ǁŽƌŬĞƌƐ͕�ŵŽƚŽƌŝƐƚƐ͕�ĂŶĚ�ƉĞĚĞƐƚƌŝĂŶƐ͘ 

· dŚŝƐ�ŚĂŶĚďŽŽŬ�ŵƵƐƚ�ďĞ�ƉƌĞƐĞŶƚ�ŝŶ�ǇŽƵƌ�ǀĞŚŝĐůĞ�Ăƚ�Ăůů�ƟŵĞƐ�ƚŽ�ƌĞĨĞƌ�ďĂĐŬ�
ƚŽ�ŝĨ�ǇŽƵ�ŚĂǀĞ�ĂŶǇ�ƋƵĞƐƟŽŶƐ͘ 

· �ƵĞ� ƚŽ� ƐĞĐƵƌŝƚǇ� ƉƵƌƉŽƐĞƐ͕� Ăůů� ƉŚŽŶĞ� ĐĂůůƐ� ĂŶĚ� ĐŽŶǀĞƌƐĂƟŽŶƐ� ŵĂǇ� ďĞ�
ŵŽŶŝƚŽƌĞĚ�Žƌ�ƌĞĐŽƌĚĞĚ�ŝŶ�ŽƵƌ�ŽĸĐĞ͘ 

· &ůĂŐŐŝŶŐ�ŝƐ�Ă�ŚƵŐĞ�ƌĞƐƉŽŶƐŝďŝůŝƚǇ͘� �zŽƵ�ŚĂǀĞ�ƚŽ�ďĞ�ǁŝůůŝŶŐ�ƚŽ�ďĞ�ŽŶ�ƟŵĞ͕�
ďĞ�ƌĞƐƉŽŶƐŝďůĞ͕�ĐĂƉĂďůĞ�ŽĨ�ƐƚĂŶĚŝŶŐ�ĨŽƌ� ůŽŶŐ�ƉĞƌŝŽĚƐ�ŽĨ�ƟŵĞ͕�ǁŝƚŚƐƚĂŶĚ�
ƐĞǀĞƌĞ�ŚŽƚ�Žƌ�ĐŽůĚ�ǁĞĂƚŚĞƌ͕�ĂŶĚ�ŚĂǀĞ�ƌĞůŝĂďůĞ�ƚƌĂŶƐƉŽƌƚĂƟŽŶ͘ 

· Etd��ŵĂǇ�ĐĂůů�ĞĂƌůǇ�ŝŶ�ƚŚĞ�ŵŽƌŶŝŶŐ�Žƌ�ůĂƚĞ�Ăƚ�ŶŝŐŚƚ�ƚŽ�ŶŽƟĨǇ�ǇŽƵ�ŽĨ�ĂƐͲ
ƐŝŐŶĞĚ�ǁŽƌŬ͘ 

· ΎΎΎΎ�ŵƉůŽǇĞĞ� ĂŐƌĞĞƐ� ƚŽ� ƌĞŝŵďƵƌƐĞ� ĞŵƉůŽǇĞƌ� ĨŽƌ� ŝŶƐƵƌĂŶĐĞ� ĚĞĚƵĐƟďůĞ�
ŽŶ�ĚĂŵĂŐĞ�ƚŽ� ƚƌƵĐŬ�ǁŚŝĐŚ� ŝƐ�ĚƵĞ� ƚŽ�ĞŵƉůŽǇĞĞ͛Ɛ�ŶĞŐůŝŐĞŶĐĞ͘� � dŚĞ� ƌĞŝŵͲ
ďƵƌƐĞŵĞŶƚ�ƐŚĂůů�ďĞ�ŝŶ�ƚŚĞ�ĨŽƌŵ�ŽĨ�ĚĞĚƵĐƟŽŶƐ�ŽƵƚ�ŽĨ�ĞŵƉůŽǇĞĞ͛Ɛ�ƉĂǇĐŚĞĐŬ�
ŽĨ�ΨϮϱϬ͘ϬϬ�ƉĞƌ�ŵŽŶƚŚ�ƵŶƟů�ƉĂŝĚ�ŝŶ�ĨƵůů͘ΎΎΎΎ 

· &ůĂŐŐĞƌƐͬůĂďŽƌĞƌƐ� ǁŽƌŬŝŶŐ� ŽŶ� ƉƌŽũĞĐƚƐ� ǁŚĞƌĞ� ƚŚĞƌĞ� ŝƐ� ŶŽ� d�^� ĂƌĞ� ĞǆͲ
ƉĞĐƚĞĚ�ƚŽ�ĐŽŵƉůĞƚĞ�ƉĂƉĞƌǁŽƌŬ�ĂŶĚ�ŚĂǀĞ�ƚŚĞ�ĐŽŶƚƌĂĐƚŽƌ�ƐŝŐŶ�Žī͘���ůĂŶŬ�
ĨŽƌŵƐ� ĂƌĞ� ĂǀĂŝůĂďůĞ� ŝŶ� ƚŚĞ� ŽĸĐĞ͘� � /Ĩ� ǇŽƵ� ŶĞĞĚ� ƉĂƉĞƌǁŽƌŬ� ďƵƚ� ĐĂŶŶŽƚ�
ĐŽŵĞ�ƚŽ�ƚŚĞ�ŽĸĐĞ�ĚƵƌŝŶŐ�ŽĸĐĞ�ŚŽƵƌƐ͕�ĐĂůů�ĂŶĚ�ƌĞƋƵĞƐƚ�ǁŚĂƚ�ǇŽƵ�ŶĞĞĚ�
ĂŶĚ� ŝƚ�ǁŝůů�ďĞ�ƉůĂĐĞĚ� ŝŶ�ƚŚĞ�ǁŚŝƚĞ�ŵĂŝůďŽǆ�ŽƵƚƐŝĚĞ�ƚŚĞ�ŽĸĐĞ�ĨŽƌ�ǇŽƵ�ƚŽ�
ƉŝĐŬ�ƵƉ�ĂŶǇ�ƟŵĞ͘ 

 

 



 

 

Payroll

WĂŐĞ�ϭϲ  

Benefits 

 

· Workweek is Sunday through Saturday.  Pay day is always the follow-
ing Friday after the previous work week. 

· NWTC mails out payroll on Wednesday.  You should receive your 
paycheck by Friday, but that is dependent on USPS.  Alternatively, 
employees may pick up their paychecks at the office on Friday.  Noti-
fy the office before Wednesday if you want to change how your 
paycheck is distributed. 

· If you do not receive your paycheck by Saturday, please check with 
your local mail carrier or post office before calling our office. 

· Once your paycheck leaves our office it is no longer our responsibility. 

· If we have to cancel a paycheck upon your request and issue you a 
new one, there is a $40.00 fee for cancellation and comes at your 
expense. 

· If you do not receive your paycheck , NWTC reserves the right to wait 
at least 5 business days to see if it comes in the mail.  Please be sure 
we have your correct address information and you have no issues 
with mail delivery. 

· Cashing of a check that has be re-issued is grounds for immediate 
termination, and must be fully refunded to the company immediately 
or the company will pursue prosecution. 

· Time off requests must be made in writing using the “Request for Time 
Off” form available in the office. 

 

Change of address forms are available in the office.  These forms are re-
quired to be filled out to change the address where your paycheck will 
be sent.  If the address change for mailing your paycheck is temporary, 
please contact the office to make arrangements. 

We do  not provide paid leave, Health and/or Dental Insurance or Stock 



 

 

Attendance 
 Employees who fail to report to scheduled flagging positions 

are automatically fired/terminated.     

 **Please see disciplinary chart.  If you cannot commit to a 
scheduled position or project 100%, do not accept the 
position.  

Work Performance 
 We expect you to do your best in whatever work is assigned 

to you.  Always give 110% of effort to every job.  Be the 
worker YOU want to work with. 

Honesty 
  We expect you to be completely honest and truthful in all of 

your dealings with your co-workers, your supervisors, 
customers, and the company.  Show honesty and integrity in 
all you do.  Do the right thing even when no one is watching. 

WĂŐĞ�ϭϳ   



 

 

WĂŐĞ�ϭϴ  

Recommended Items 
SUMMERTIME 

Plenty of water  (remember soda is NOT water) 
Sun block for skin & lips 
Lunch-ALWAYS EXPECT A LONG DAY 
Squirt bottle to cool yourself down 
Bandana or neck cooley tie to wet and put around your neck 
Toilet paper or Kleenex 
Bug spray 
Rain gear 
Sunflower seeds or something with salt in it 
Aspirins or non-aspirin or whatever suits you 
Small first-aid kit 
Bee sting kit if allergic–Benadryl 
Radios 

 

WINTERTIME 
Items from summer list 
Warm clothes 
Warm boots 
Gloves & socks (warm ones) bring extras!! 
Hardhat liner or stocking cap 
Neck scarf or gaiter 
Something warm to drink 
 

 

Additional Information 
 

RADIO CHECKLIST 
If your radio does not work, check the following: 

Channel 
Squelch 
Move around in your spot, sometimes this helps 
Try to avoid power lines, they cause static 
Check your volume 
Check your batteries 
If it still doesn’t work, contact your TCS/Supervisor 

 



 

 

WĂŐĞ�ϭϵ  

The FMLA entitles eligible employees to take up to 12 workweeks of 
unpaid, job-protected leave in a 12 month period for specified family 
and medical reasons, or for any “qualifying exigency” arising out of the 
fact that a covered military member is on active duty, or has been 
notified of an impending call or order to active duty, in support of a 
contingency operation.  The FMLA also allows eligible employees to take 
up to 26 workweeks of job-protected leave in a “single 12–month period” 
to care for a covered service member with a serious injury or illness. 

EMPLOYER COVERAGE 
dŚĞ� &D>�� ĂƉƉůŝĞƐ� ƚŽ� Ăůů� ƉƵďůŝĐ� ĂŐĞŶĐŝĞƐ͕� ŝŶĐůƵĚŝŶŐ� ƐƚĂƚĞ͕� ůŽĐĂů� ĂŶĚ� ĨĞĚĞƌĂů� ĞŵƉůŽǇĞƌƐ͕�
ůŽĐĂů� ĞĚƵĐĂƟŽŶ� ĂŐĞŶĐŝĞƐ� ;ƐĐŚŽŽůƐͿ͕� ĂŶĚ� ƉƌŝǀĂƚĞ-ƐĞĐƚŽƌ� ĞŵƉůŽǇĞƌƐ�ǁŚŽ� ĞŵƉůŽǇĞĚ� ϱϬ� Žƌ�
ŵŽƌĞ� ĞŵƉůŽǇĞĞƐ� ŝŶ� ϮϬ� Žƌ�ŵŽƌĞ�ǁŽƌŬǁĞĞŬƐ� ŝŶ� ƚŚĞ� ĐƵƌƌĞŶƚ� Žƌ� ƉƌĞĐĞĚŝŶŐ� ĐĂůĞŶĚĂƌ� ǇĞĂƌ͕��
ŝŶĐůƵĚŝŶŐ�ũŽŝŶƚ�ĞŵƉůŽǇĞƌƐ�ĂŶĚ�ƐƵĐĐĞƐƐŽƌƐ�ŽĨ�ĐŽǀĞƌĞĚ�ĞŵƉůŽǇĞƌƐ͘ 

EMPLOYEE ELIGIBILITY 
dŽ�ďĞ�ĞůŝŐŝďůĞ�ĨŽƌ�&D>��ďĞŶĞĨŝƚƐ͕�ĂŶ�ĞŵƉůŽǇĞĞ�ŵƵƐƚ͗͗ 

· tŽƌŬ�ĨŽƌ�Ă�ĐŽǀĞƌĞĚ�ĞŵƉůŽǇĞƌ͖  

· ,ĂǀĞ�ǁŽƌŬĞĚ�ĨŽƌ�ƚŚĞ�ĞŵƉůŽǇĞƌ�ĨŽƌ�Ă�ƚŽƚĂů�ŽĨ�ϭϮ�ŵŽŶƚŚƐ͖ 

· ,ĂǀĞ�ǁŽƌŬĞĚ�Ăƚ�ůĞĂƐƚ�ϭ͕ϮϱϬ�ŚŽƵƌƐ�ŽǀĞƌ�ƚŚĞ�ƉƌĞǀŝŽƵƐ�ϭϮ�ŵŽŶƚŚƐ͖�ĂŶĚ 

· tŽƌŬ�Ăƚ�Ă� ůŽĐĂƚŝŽŶ� ŝŶ� ƚŚĞ�hŶŝƚĞĚ�^ƚĂƚĞƐ�Žƌ� ŝŶ�ĂŶǇ� ƚĞƌƌŝƚŽƌǇ�Žƌ�ƉŽƐƐĞƐƐŝŽŶ�
ŽĨ� ƚŚĞ� hŶŝƚĞĚ� ^ƚĂƚĞƐ� ǁŚĞƌĞ� Ăƚ� ůĞĂƐƚ� ϱϬ� ĞŵƉůŽǇĞĞƐ� ĂƌĞ� ĞŵƉůŽǇĞĚ� ďǇ� ƚŚĞ�
ĞŵƉůŽǇĞƌ�ǁŝƚŚŝŶ�ϳϱ�ŵŝůĞƐ͘ 

tŚŝůĞ� ƚŚĞ� ϭϮ�ŵŽŶƚŚƐ� ŽĨ� ĞŵƉůŽǇŵĞŶƚ� ŶĞĞĚ� ŶŽƚ� ďĞ� ĐŽŶƐĞĐƵƚŝǀĞ͕� ĞŵƉůŽǇŵĞŶƚ�
ƉĞƌŝŽĚ�ƉƌŝŽƌ�ƚŽ�Ă�ďƌĞĂŬ� ŝŶ�ƐĞƌǀŝĐĞ�ŽĨ�ƐĞǀĞŶ�ǇĞĂƌƐ�Žƌ�ŵŽƌĞ�ŶĞĞĚ�ŶŽƚ�ďĞ�ĐŽƵŶƚͲ
ĞĚ�ƵŶůĞƐƐ�ƚŚĞ�ďƌĞĂŬ� ŝƐ�ŽĐĐĂƐŝŽŶĞĚ�ďǇ�ƚŚĞ�ĞŵƉůŽǇĞĞ͛Ɛ� ĨƵůĨŝů ůŵĞŶƚ�ŽĨ�ŚŝƐ�Žƌ�ŚĞƌ�
EĂƚŝŽŶĂů� 'ƵĂƌĚ� Žƌ� ZĞƐĞƌǀĞ� ŵŝůŝƚĂƌǇ� ŽďůŝŐĂƚŝŽŶ� ;ĂƐ� ƉƌŽƚĞĐƚĞĚ� ƵŶĚĞƌ� ƚŚĞ� hŶŝͲ
ĨŽƌŵĞĚ� ^ĞƌǀŝĐĞƐ� �ŵƉůŽǇŵĞŶƚ� ĂŶĚ� ZĞĞŵƉůŽǇŵĞŶƚ� ZŝŐŚƚƐ� �Đƚ� ;h^�ZZ�ͿͿ͕� Žƌ� Ă�
ǁƌŝƚƚĞŶ� ĂŐƌĞĞŵĞŶƚ͕� ŝŶĐůƵĚŝŶŐ� Ă� ĐŽůůĞĐƚŝǀĞ� ďĂƌŐĂŝŶŝŶŐ� ĂŐƌĞĞŵĞŶƚ͕� ĞǆŝƐƚƐ� ĐŽŶͲ
ĐĞƌŶŝŶŐ� ƚŚĞ� ĞŵƉůŽǇĞƌ͛Ɛ� ŝŶƚĞŶƚŝŽŶ� ƚŽ� ƌĞŚŝƌĞ� ƚŚĞ� ĞŵƉůŽǇĞĞ� ĂĨƚĞƌ� ƚŚĞ� ďƌĞĂŬ� ŝŶ�
ƐĞƌǀŝĐĞ͘ 
 

LEAVE ENTITLEMENT 
�� ĐŽǀĞƌĞĚ� ĞŵƉůŽǇĞƌ� ŵƵƐƚ� ŐƌĂŶƚ� ĂŶ� ĞůŝŐŝďůĞ� ĞŵƉůŽǇĞĞ� ƵƉ� ƚŽ� Ă� ƚŽƚĂů� ŽĨ� ϭϮ�
ǁŽƌŬǁĞĞŬƐ� � ŽĨ� ƵŶƉĂŝĚ� ůĞĂǀĞ� ĚƵƌŝŶŐ� ĂŶǇ� ϭϮ-ŵŽŶƚŚ� ƉĞƌŝŽĚ� ĨŽƌ� ŽŶĞ� Žƌ�ŵŽƌĞ� ŽĨ�
ƚŚĞ�ĨŽůůŽǁŝŶŐ�ƌĞĂƐŽŶƐ͗ 

· &Žƌ�ƚŚĞ�ďŝƌƚŚ�ĂŶĚ�ĐĂƌĞ�ŽĨ�Ă�ŶĞǁďŽƌŶ�ĐŚŝůĚ�ŽĨ�ƚŚĞ�ĞŵƉůŽǇĞĞ͖  

· &Žƌ� ƚŚĞ�ƉůĂĐĞŵĞŶƚ�ǁŝƚŚ� ƚŚĞ�ĞŵƉůŽǇĞĞ�ŽĨ� Ă� ƐŽŶ�Žƌ�ĚĂƵŐŚƚĞƌ� ĨŽƌ� ĂĚŽƉƚŝŽŶ�
Žƌ��ĨŽƐƚĞƌ�ĐĂƌĞ͖ 

 

 



 

 

WĂŐĞ�ϮϬ  

· dŽ�ĐĂƌĞ�ĨŽƌ�Ă�ƐƉŽƵƐĞ͕�ƐŽŶ͕�ĚĂƵŐŚƚĞƌ͕�Žƌ�ƉĂƌĞŶƚ�ǁŝƚŚ�Ă�ƐĞƌŝŽƵƐ�ŚĞĂůƚŚ�ĐŽŶͲ
ĚŝƚŝŽŶ͖� 

· dŽ� ƚĂŬĞ�ŵĞĚŝĐĂů� ůĞĂǀĞ�ǁŚĞŶ� ƚŚĞ� ĞŵƉůŽǇĞĞ� ŝƐ� ƵŶĂďůĞ� ƚŽ�ǁŽƌŬ� ďĞĐĂƵƐĞ� ŽĨ�
Ă�ƐĞƌŝŽƵƐ�ŚĞĂůƚŚ�ĐŽŶĚŝƚŝŽŶ͖�Žƌ  

· &Žƌ� ƋƵĂůŝĨǇŝŶŐ� ĞǆŝŐĞŶĐŝĞƐ� ĂƌŝƐŝŶŐ�ŽƵƚ� ŽĨ� ƚŚĞ� ĨĂĐƚ� ƚŚĂƚ� ƚŚĞ� ĞŵƉůŽǇĞĞ͛Ɛ� ƐƉŽƵƐĞ͕� ƐŽŶ͕�
ĚĂƵŐŚƚĞƌ͕�Žƌ�ƉĂƌĞŶƚ�ŝƐ�ŽŶ�ĂĐƟǀĞ�ĚƵƚǇ�Žƌ�ĐĂůů�ƚŽ�ĂĐƟǀĞ�ĚƵƚǇ�ƐƚĂƚƵƐ�ĂƐ�Ă�ŵĞŵďĞƌ�ŽĨ�ƚŚĞ�
EĂƟŽŶĂů�'ƵĂƌĚ�Žƌ�ZĞƐĞƌǀĞƐ�ŝŶ�ƐƵƉƉŽƌƚ�ŽĨ�Ă�ĐŽŶƟŶŐĞŶĐǇ�ŽƉĞƌĂƟŽŶ͘ 

��ĐŽǀĞƌĞĚ�ĞŵƉůŽǇĞƌ�ĂůƐŽ�ŵƵƐƚ�ŐƌĂŶƚ�ĂŶ�ĞůŝŐŝďůĞ�ĞŵƉůŽǇĞĞ�ǁŚŽ�ŝƐ�Ă�ƐƉŽƵƐĞ͕�ƐŽŶ͕�ĚĂƵŐŚͲ
ƚĞƌ͕�ƉĂƌĞŶƚ�Žƌ�ŶĞǆƚ�ŽĨ�ŬŝŶ�ŽĨ�Ă�ĐƵƌƌĞŶƚ�ŵĞŵďĞƌ�ŽĨ�ƚŚĞ��ƌŵĞĚ�&ŽƌĐĞƐ͕�ŝŶĐůƵĚŝŶŐ�Ă�ŵĞŵďĞƌ�
ŽĨ� ƚŚĞ� EĂƟŽŶĂů� 'ƵĂƌĚ� Žƌ� ZĞƐĞƌǀĞƐ͕� ǁŝƚŚ� Ă� ƐĞƌŝŽƵƐ� ŝŶũƵƌǇ� Žƌ� ŝůůŶĞƐƐ� ƵƉ� ƚŽ� Ă� ƚŽƚĂů� ŽĨ� Ϯϲ�
ǁŽƌŬǁĞĞŬƐ� ŽĨ� ƵŶƉĂŝĚ� ůĞĂǀĞ� ĚƵƌŝŶŐ� Ă� ͞ƐŝŶŐůĞ� ϭϮ-ŵŽŶƚŚ� ƉĞƌŝŽĚ͟� ƚŽ� ĐĂƌĞ� ĨŽƌ� ƚŚĞ� ƐĞƌǀŝĐĞ�
ŵĞŵďĞƌ͘ 

^ƉŽƵƐĞƐ�ĞŵƉůŽǇĞĚ�ďǇ�ƚŚĞ�ƐĂŵĞ�ĞŵƉůŽǇĞƌ�ĂƌĞ�ůŝŵŝƚĞĚ�ŝŶ�ƚŚĞ�ĂŵŽƵŶƚ�ŽĨ�ĨĂŵŝůǇ�ůĞĂǀĞ�ƚŚĞǇ�
ŵĂǇ�ƚĂŬĞ�ĨŽƌ�ƚŚĞ�ďŝƌƚŚ�ĂŶĚ�ĐĂƌĞ�ŽĨ�Ă�ŶĞǁďŽƌŶ�ĐŚŝůĚ͕�ƉůĂĐĞŵĞŶƚ�ŽĨ�Ă�ĐŚŝůĚ�ĨŽƌ�ĂĚŽƉƟŽŶ�Žƌ�
ĨŽƐƚĞƌ� ĐĂƌĞ͕� Žƌ� ƚŽ� ĐĂƌĞ� ĨŽƌ� Ă�ƉĂƌĞŶƚ�ǁŚŽ�ŚĂƐ� Ă� ƐĞƌŝŽƵƐ�ŚĞĂůƚŚ� ĐŽŶĚŝƟŽŶ� ƚŽ� Ă� ĐŽŵďŝŶĞĚ�
ƚŽƚĂů�ŽĨ�ϭϮ�ǁŽƌŬǁĞĞŬƐ�;Žƌ�Ϯϲ�ǁŽƌŬǁĞĞŬƐ�ŝĨ� ůĞĂǀĞ�ƚŽ�ĐĂƌĞ�ĨŽƌ�Ă�ĐŽǀĞƌĞĚ�ƐĞƌǀŝĐĞ�ŵĞŵďĞƌ�
ǁŝƚŚ�Ă�ƐĞƌŝŽƵƐ�ŝŶũƵƌǇ�Žƌ�ŝůůŶĞƐƐ�ŝƐ�ƵƐĞĚͿ͘�>ĞĂǀĞ�ĨŽƌ�ďŝƌƚŚ�ĂŶĚ�ĐĂƌĞ͕�Žƌ�ƉůĂĐĞŵĞŶƚ�ĨŽƌ�ĂĚŽƉͲ
ƟŽŶ�Žƌ�ĨŽƐƚĞƌ�ĐĂƌĞ͕�ŵƵƐƚ�ĐŽŶĐůƵĚĞ�ǁŝƚŚŝŶ�ϭϮ�ŵŽŶƚŚƐ�ŽĨ�ƚŚĞ�ďŝƌƚŚ�Žƌ�ƉůĂĐĞŵĞŶƚ͘ 

hŶĚĞƌ� � ƐŽŵĞ� ĐŝƌĐƵŵƐƚĂŶĐĞƐ͕� ĞŵƉůŽǇĞĞƐ� ŵĂǇ� ƚĂŬĞ� &D>�� ůĞĂǀĞ� ŝŶƚĞƌŵŝƩĞŶƚůǇ–� ƚĂŬŝŶŐ�
ůĞĂǀĞ� ŝŶ� ƐĞƉĂƌĂƚĞ� ďůŽĐŬƐ� ŽĨ� ƟŵĞ� ĨŽƌ� Ă� ƐŝŶŐůĞ� ƋƵĂůŝĨǇŝŶŐ� ƌĞĂƐŽŶ–� Žƌ� ŽŶ� Ă� ƌĞĚƵĐĞĚ� ůĞĂǀĞ�
ƐĐŚĞĚƵůĞ—ƌĞĚƵĐŝŶŐ�ƚŚĞ�ĞŵƉůŽǇĞĞ͛Ɛ�ƵƐƵĂů�ǁĞĞŬůǇ�Žƌ�ĚĂŝůǇ�ǁŽƌŬ�ƐĐŚĞĚƵůĞ͘��tŚĞŶ�ůĞĂǀĞ�ŝƐ�
ŶĞĞĚĞĚ�ĨŽƌ�ƉůĂŶŶĞĚ�ŵĞĚŝĐĂů�ƚƌĞĂƚŵĞŶƚ͕�ƚŚĞ�ĞŵƉůŽǇĞĞ�ŵƵƐƚ�ŵĂŬĞ�Ă�ƌĞĂƐŽŶĂďůĞ�ĞīŽƌƚ�ƚŽ�
ƐĐŚĞĚƵůĞ�ƚƌĞĂƚŵĞŶƚ�ƐŽ�ĂƐ�ŶŽƚ�ƚŽ�ƵŶĚƵůǇ�ĚŝƐƌƵƉƚ�ƚŚĞ�ĞŵƉůŽǇĞƌ͛Ɛ�ŽƉĞƌĂƟŽŶ͘��/Ĩ�&D>��ůĞĂǀĞ�
ŝƐ�ĨŽƌ�ďŝƌƚŚ�ĂŶĚ�ĐĂƌĞ͕�Žƌ�ƉůĂĐĞŵĞŶƚ�ĨŽƌ�ĂĚŽƉƟŽŶ�Žƌ�ĨŽƐƚĞƌ�ĐĂƌĞ͕�ƵƐĞ�ŽĨ�ŝŶƚĞƌŵŝƩĞŶƚ�ůĞĂǀĞ�
ŝƐ�ƐƵďũĞĐƚ�ƚŽ�ƚŚĞ�ĞŵƉůŽǇĞƌ͛Ɛ�ĂƉƉƌŽǀĂů͘ 

hŶĚĞƌ�ĐĞƌƚĂŝŶ�ĐŽŶĚŝƟŽŶƐ͕�ĞŵƉůŽǇĞĞƐ�Žƌ�ĞŵƉůŽǇĞƌƐ�ŵĂǇ�ĐŚŽŽƐĞ�ƚŽ�͞ƐƵďƐƟƚƵƚĞ͟�;ƌƵŶ�ĐŽŶͲ
ĐƵƌƌĞŶƚůǇͿ�ĂĐĐƌƵĞĚ�ƉĂŝĚ�ůĞĂǀĞ�;ƐƵĐŚ�ĂƐ�ƐŝĐŬ�Žƌ�ǀĂĐĂƟŽŶ�ůĞĂǀĞͿ�ƚŽ�ĐŽǀĞƌ�ƐŽŵĞ�Žƌ�Ăůů�ŽĨ�ƚŚĞ�
&D>��ůĞĂǀĞ͘���Ŷ�ĞŵƉůŽǇĞĞ͛Ɛ�ĂďŝůŝƚǇ�ƚŽ�ƐƵďƐƟƚƵƚĞ�ĂĐĐƌƵĞĚ�ƉĂŝĚ�ůĞĂǀĞ�ŝƐ�ĚĞƚĞƌŵŝŶĞĚ�ďǇ�ƚŚĞ�
ƚĞƌŵƐ�ĂŶĚ�ĐŽŶĚŝƟŽŶƐ�ŽĨ�ƚŚĞ�ĞŵƉůŽǇĞƌ͛Ɛ�ŶŽƌŵĂů�ůĞĂǀĞ�ƉŽůŝĐǇ͘ 

͞^ĞƌŝŽƵƐ� ŚĞĂůƚŚ� ĐŽŶĚŝƟŽŶ͟� ŵĞĂŶƐ� ĂŶ� ŝůůŶĞƐƐ͕� ŝŶũƵƌǇ͕� ŝŵƉĂŝƌŵĞŶƚ͕� Žƌ� ƉŚǇƐŝĐĂů� Žƌ�ŵĞŶƚĂů�
ĐŽŶĚŝƟŽŶ�ƚŚĂƚ�ŝŶǀŽůǀĞƐ�ĞŝƚŚĞƌ͗ 

· /ŶƉĂƟĞŶƚ�ĐĂƌĞ�;ŝ͘Ğ͕͘�ĂŶ�ŽǀĞƌŶŝŐŚƚ�ƐƚĂǇͿ�ŝŶ�Ă�ŚŽƐƉŝƚĂů͕�ŚŽƐƉŝĐĞ͕�Žƌ�ƌĞƐŝĚĞŶƟĂů�ŵĞĚŝĐĂů-
ĐĂƌĞ�ĨĂĐŝůŝƚǇ͕�ŝŶĐůƵĚŝŶŐ�ĂŶǇ�ƉĞƌŝŽĚ�ŽĨ�ŝŶĐĂƉĂĐŝƚǇ�;ŝ͘Ğ͕͘�ŝŶĂďŝůŝƚǇ�ƚŽ�ǁŽƌŬ͕�ĂƩĞŶĚ�ƐĐŚŽŽů͕�
Žƌ� ƉĞƌĨŽƌŵ� ŽƚŚĞƌ� ƌĞŐƵůĂƌ� ĚĂŝůǇ� ĂĐƟǀŝƟĞƐͿ� Žƌ� ƐƵďƐĞƋƵĞŶƚ� ƚƌĞĂƚŵĞŶƚ� ŝŶ� ĐŽŶŶĞĐƟŽŶ�

 



 

 

WĂŐĞ�Ϯϭ  

LEAVE ENTITLEMENT 
· dƌĞĂƚŵĞŶƚ�ƚǁŽ�Žƌ�ŵŽƌĞ�ƟŵĞƐ�ďǇ�Žƌ�ƵŶĚĞƌ�ƚŚĞ�ƐƵƉĞƌǀŝƐŝŽŶ�ŽĨ�Ă�ŚĞĂůƚŚ�ĐĂƌĞ� ƉƌŽǀŝĚĞƌ�

;ŝ͘Ğ͕͘�ŝŶ�ƉĞƌƐŽŶ�ǀŝƐŝƚƐ͕�ƚŚĞ�ĮƌƐƚ�ǁŝƚŚŝŶ�ϳ�ĚĂǇƐ�ĂŶĚ�ďŽƚŚ�ǁŝƚŚŝŶ�ϯϬ�ĚĂǇƐ�ŽĨ�ƚŚĞ�ĮƌƐƚ�ĚĂǇ�
ŽĨ�ŝŶĐĂƉĂĐŝƚǇͿ͖�Žƌ 

· KŶĞ�ƚƌĞĂƚŵĞŶƚ�ďǇ�Ă�ŚĞĂůƚŚ�ĐĂƌĞ�ƉƌŽǀŝĚĞƌ�;ŝ͘Ğ͕͘�ĂŶ�ŝŶ-ƉĞƌƐŽŶ�ǀŝƐŝƚ�ǁŝƚŚŝŶ�ϳ�ĚĂǇƐ�ŽĨ�ƚŚĞ�
ĮƌƐƚ� ĚĂǇ� ŽĨ� ŝŶĐĂƉĂĐŝƚǇͿ� ǁŝƚŚ� Ă� ĐŽŶƟŶƵŝŶŐ� ƌĞŐŝŵĞŶ� ŽĨ� ƚƌĞĂƚŵĞŶƚ� ;Ğ͘Ő͕͘� ƉƌĞƐĐƌŝƉƟŽŶ�
ŵĞĚŝĐĂƟŽŶ͕�ƉŚǇƐŝĐĂů�ƚŚĞƌĂƉǇͿ͗�Žƌ 

 ;ϮͿ��ŶǇ�ƉĞƌŝŽĚ�ŽĨ�ŝŶĐĂƉĂĐŝƚǇ�ƌĞůĂƚĞĚ�ƚŽ�ƉƌĞŐŶĂŶĐǇ�Žƌ�ĨŽƌ�ƉƌĞŶĂƚĂů�ĐĂƌĞ͘����ǀŝƐŝƚ�ƚŽ�
 ƚŚĞ�ŚĞĂůƚŚ�ĐĂƌĞ�ƉƌŽǀŝĚĞƌ�ŝƐ�ŶŽƚ�ŶĞĐĞƐƐĂƌǇ�ĨŽƌ�ĞĂĐŚ�ĂďƐĞŶĐĞ͖�Žƌ 

 ;ϯͿ��ŶǇ�ƉĞƌŝŽĚ�ŽĨ�ŝŶĐĂƉĂĐŝƚǇ�Žƌ�ƚƌĞĂƚŵĞŶƚ�ĨŽƌ�Ă�ĐŚƌŽŶŝĐ�ƐĞƌŝŽƵƐ�ŚĞĂůƚŚ�ĐŽŶĚŝƟŽŶ�
 ǁŚŝĐŚ� ĐŽŶƟŶƵĞƐ�ŽǀĞƌ� ĂŶ�ĞǆƚĞŶĚĞĚ�ƉĞƌŝŽĚ�ŽĨ�ƟŵĞ͕� ƌĞƋƵŝƌĞƐ�ƉĞƌŝŽĚŝĐ� ǀŝƐŝƚƐ� ;Ăƚ�
 ůĞĂƐƚ� ƚǁŝĐĞ�Ă�ǇĞĂƌͿ� ƚŽ�Ă�ŚĞĂůƚŚ�ĐĂƌĞ�ƉƌŽǀŝĚĞƌ͕�ĂŶĚ�ŵĂǇ� ŝŶǀŽůǀĞ�ŽĐĐĂƐŝŽŶĂů�ĞƉŝ-
 ƐŽĚĞƐ�ŽĨ�ŝŶĐĂƉĂĐŝƚǇ͘����ǀŝƐŝƚ�ƚŽ�Ă�ŚĞĂůƚŚ�ĐĂƌĞ�ƉƌŽǀŝĚĞƌ�ŝƐ�ŶŽƚ�ŶĞĐĞƐƐĂƌǇ�ĨŽƌ�ĞĂĐŚ�
 ĂďƐĞŶĐĞ͖�Žƌ 

 ;ϰͿ���ƉĞƌŝŽĚ�ŽĨ�ŝŶĐĂƉĂĐŝƚǇ�ƚŚĂƚ�ŝƐ�ƉĞƌŵĂŶĞŶƚ�Žƌ�ůŽŶŐ-ƚĞƌŵ�ĚƵĞ�ƚŽ�Ă�ĐŽŶĚŝƟŽŶ�ĨŽƌ�
 ǁŚŝĐŚ�ƚƌĞĂƚŵĞŶƚ�ŵĂǇ�ŶŽƚ�ďĞ�ĞīĞĐƟǀĞ͘� �KŶůǇ�ƐƵƉĞƌǀŝƐŝŽŶ�ďǇ�Ă�ŚĞĂůƚŚ�ĐĂƌĞ�ƉƌŽ
 ǀŝĚĞƌ�ŝƐ�ƌĞƋƵŝƌĞĚ͕�ƌĂƚŚĞƌ�ƚŚĂŶ�ĂĐƟǀĞ�ƚƌĞĂƚŵĞŶƚ͖�Žƌ 

 ;ϱͿ��ŶǇ�ĂďƐĞŶĐĞƐ�ƚŽ�ƌĞĐĞŝǀĞ�ŵƵůƟƉůĞ�ƚƌĞĂƚŵĞŶƚƐ�ĨŽƌ�ƌĞƐƚŽƌĂƟǀĞ�ƐƵƌŐĞƌǇ�Žƌ�ĨŽƌ�Ă�
 ĐŽŶĚŝƟŽŶ�ƚŚĂƚ�ǁŽƵůĚ�ůŝŬĞůǇ�ƌĞƐƵůƚ� ŝŶ�Ă�ƉĞƌŝŽĚ�ŽĨ� ŝŶĐĂƉĂĐŝƚǇ�ŽĨ�ŵŽƌĞ�ƚŚĂŶ�ƚŚƌĞĞ�
 ĚĂǇƐ�ŝĨ�ŶŽƚ�ƚƌĞĂƚĞĚ͘ 

MAINTENANCE OF HEALTH BENEFITS 
��ĐŽǀĞƌĞĚ�ĞŵƉůŽǇĞƌ� ŝƐ� ƌĞƋƵŝƌĞĚ�ƚŽ�ŵĂŝŶƚĂŝŶ�ŐƌŽƵƉ�ŚĞĂůƚŚ�ŝŶƐƵƌĂŶĐĞ�ĐŽǀĞƌĂŐĞ�
ĨŽƌ� ĂŶ� ĞŵƉůŽǇĞĞ� ŽŶ� &D>�� ůĞĂǀĞ� ǁŚĞŶĞǀĞƌ� ƐƵĐŚ� ŝŶƐƵƌĂŶĐĞ� ǁĂƐ� ƉƌŽǀŝĚĞĚ� ďĞͲ
ĨŽƌĞ�ƚŚĞ�ůĞĂǀĞ�ǁĂƐ�ƚĂŬĞŶ�ĂŶĚ�ŽŶ�ƚŚĞ�ƐĂŵĞ�ƚĞƌŵƐ�ĂƐ�ŝĨ�ƚŚĞ�ĞŵƉůŽǇĞĞ�ŚĂĚ�ĐŽŶͲ
ƚŝŶƵĞĚ� ƚŽ� ǁŽƌŬ͘� � /Ĩ� ĂƉƉůŝĐĂďůĞ͕� ĂƌƌĂŶŐĞŵĞŶƚƐ� ǁŝůů� ŶĞĞĚ� ƚŽ� ďĞ� ŵĂĚĞ� ĨŽƌ� ĞŵͲ
ƉůŽǇĞĞƐ� ƚŽ� ƉĂǇ� ƚŚĞŝƌ� ƐŚĂƌĞ� ŽĨ� ŚĞĂůƚŚ� ŝŶƐƵƌĂŶĐĞ� ƉƌĞŵŝƵŵƐ�ǁŚŝůĞ� ŽŶ� ůĞĂǀĞ͘� � /Ŷ�
ƐŽŵĞ� ŝŶƐƚĂŶĐĞƐ͕� ƚŚĞ� ĞŵƉůŽǇĞƌ� ŵĂǇ� ƌĞĐŽǀĞƌ� ƉƌĞŵŝƵŵƐ� ŝƚ� ƉĂŝĚ� ƚŽ� ŵĂŝŶƚĂŝŶ�
ŚĞĂůƚŚ� ĐŽǀĞƌĂŐĞ� ĨŽƌ� ĂŶ� ĞŵƉůŽǇĞĞ� ǁŚŽ� ĨĂŝůƐ� ƚŽ� ƌĞƚƵƌŶ� ƚŽ� ǁŽƌŬ� ĨƌŽŵ� &D>��
ůĞĂǀĞ͘ 
 

JOB RESTORATION 
hƉŽŶ�ƌĞƚƵƌŶ�ĨƌŽŵ�&D>��ůĞĂǀĞ͕�ĂŶ�ĞŵƉůŽǇĞĞ�ŵƵƐƚ�ďĞ�ƌĞƐƚŽƌĞĚ�ƚŽ�ƚŚĞ�ĞŵƉůŽǇĞĞ͛Ɛ�ŽƌŝŐŝŶĂů�
ũŽď͕�Žƌ�ƚŽ�ĂŶ�ĞƋƵŝǀĂůĞŶƚ�ũŽď�ǁŝƚŚ�ĞƋƵŝǀĂůĞŶƚ�ƉĂǇ͕�ďĞŶĞĮƚƐ�ĂŶĚ�ŽƚŚĞƌ�ƚĞƌŵƐ�ĂŶĚ�ĐŽŶĚŝƟŽŶƐ�

 



 

 

WĂŐĞ�ϮϮ  

�Ŷ�ĞŵƉůŽǇĞĞ�ŚĂƐ�ŶŽ�ŐƌĞĂƚĞƌ�ƌŝŐŚƚ�ƚŽ�ƌĞƐƚŽƌĂƟŽŶ�Žƌ�ƚŽ�ŽƚŚĞƌ�ďĞŶĞĮƚƐ�ĂŶĚ�ĐŽŶĚŝƟŽŶƐ�ŽĨ�
ĞŵƉůŽǇŵĞŶƚ�ƚŚĂŶ�ŝĨ�ƚŚĞ�ĞŵƉůŽǇĞĞ�ŚĂĚ�ďĞĞŶ�ĐŽŶƟŶƵŽƵƐůǇ�ĞŵƉůŽǇĞĚ͘ 

NOTICE AND CERTIFICATION 

�ŵƉůŽǇĞĞ�EŽƟĐĞ-�� 

�ŵƉůŽǇĞĞƐ�ƐĞĞŬŝŶŐ�ƚŽ�ƵƐĞ�&D>��ůĞĂǀĞ�ĂƌĞ�ƌĞƋƵŝƌĞĚ�ƚŽ�ƉƌŽǀŝĚĞ�ϯϬ-ĚĂǇ�ĂĚǀĂŶĐĞ�ŶŽƟĐĞ�ŽĨ�
ƚŚĞ�ŶĞĞĚ�ƚŽ�ƚĂŬĞ�&D>��ůĞĂǀĞ͕�ǁŚĞŶ�ƚŚĞ�ŶĞĞĚ�ŝƐ�ĨŽƌĞƐĞĞĂďůĞ�ĂŶĚ�ƐƵĐŚ�ŶŽƟĐĞ�ŝƐ�ƉƌĂĐƟĐĂͲ
ďůĞ͘��/Ĩ�ƚŚĞ�ŶĞĞĚ�ŝƐ�ŶŽƚ�ĨŽƌĞƐĞĞĂďůĞ͕�ƚŚĞ�ĞŵƉůŽǇĞĞ�ŵƵƐƚ�ƉƌŽǀŝĚĞ�ŶŽƟĐĞ�ƚŽ�ƚŚĞ�ĞŵƉůŽǇĞƌ�ĂƐ�
ƐŽŽŶ�ĂƐ�ƉƌĂĐƟĐĂďůĞ�ƵŶĚĞƌ�ƚŚĞ�ĨĂĐƚƐ�ĂŶĚ�ĐŝƌĐƵŵƐƚĂŶĐĞƐ�ŽĨ�ƚŚĞ�ƉĂƌƟĐƵůĂƌ�ĐĂƐĞ͘ 

�ŵƉůŽǇĞƌ�EŽƟĐĞ- 

�ŽǀĞƌĞĚ� ĞŵƉůŽǇĞƌƐ�ŵƵƐƚ� ƉŽƐƚ� Ă� ŶŽƟĐĞ� ĂƉƉƌŽǀĞĚ� ďǇ� ƚŚĞ� ^ĞĐƌĞƚĂƌǇ� ŽĨ� >ĂďŽƌ� ĞǆƉůĂŝŶŝŶŐ�
ƌŝŐŚƚƐ�ĂŶĚ�ƌĞƐƉŽŶƐŝďŝůŝƟĞƐ�ƵŶĚĞƌ�ƚŚĞ�&D>�͘�� 

tŚĞŶ�ĂŶ�ĞŵƉůŽǇĞĞ�ƌĞƋƵĞƐƚƐ�&D>��ůĞĂǀĞ�Žƌ�ƚŚĞ�ĞŵƉůŽǇĞƌ�ĂĐƋƵŝƌĞƐ�ŬŶŽǁůĞĚŐĞ�ƚŚĂƚ�ůĞĂǀĞ�
ŵĂǇ�ďĞ�ĨŽƌ�Ă�&D>��ƉƵƌƉŽƐĞ͕�ƚŚĞ�ĞŵƉůŽǇĞƌ�ŵƵƐƚ�ŶŽƟĨǇ�ƚŚĞ�ĞŵƉůŽǇĞĞ�ŽĨ�ŚŝƐ�Žƌ�ŚĞƌ�ĞůŝŐŝďŝůͲ
ŝƚǇ� ƚŽ� ƚĂŬĞ� ůĞĂǀĞ͕� ĂŶĚ� ŝŶĨŽƌŵ� ƚŚĞ�ĞŵƉůŽǇĞĞ�ŽĨ�ŚŝƐͬŚĞƌ� ƌŝŐŚƚƐ� ĂŶĚ� ƌĞƐƉŽŶƐŝďŝůŝƟĞƐ�ƵŶĚĞƌ�
ƚŚĞ�&D>�͘��tŚĞŶ�ƚŚĞ�ĞŵƉůŽǇĞƌ�ŚĂƐ�ĞŶŽƵŐŚ�ŝŶĨŽƌŵĂƟŽŶ�ƚŽ�ĚĞƚĞƌŵŝŶĞ�ƚŚĂƚ�ůĞĂǀĞ�ŝƐ�ďĞŝŶŐ�
ƚĂŬĞŶ� ĨŽƌ� Ă� &D>�-ƋƵĂůŝĨǇŝŶŐ� ƌĞĂƐŽŶ͕� ƚŚĞ� ĞŵƉůŽǇĞƌ�ŵƵƐƚ� ŶŽƟĨǇ� ƚŚĞ� ĞŵƉůŽǇĞĞ� ƚŚĂƚ� ƚŚĞ�
ůĞĂǀĞ�ŝƐ�ĚĞƐŝŐŶĂƚĞĚ�ĂŶĚ�ǁŝůů�ďĞ�ĐŽƵŶƚĞĚ�ĂƐ�&D>��ůĞĂǀĞ͘ 

�ŵƉůŽǇĞƌƐ�ŵĂǇ� ƌĞƋƵŝƌĞ� ƚŚĂƚ� ĂŶ� ĞŵƉůŽǇĞĞ͛Ɛ� ƌĞƋƵĞƐƚ� ĨŽƌ� ůĞĂǀĞ� ĚƵĞ� ƚŽ� Ă� ƐĞƌŝŽƵƐ� ŚĞĂůƚŚ�
ĐŽŶĚŝƟŽŶ�ĂīĞĐƟŶŐ�ƚŚĞ�ĞŵƉůŽǇĞĞ�Žƌ�Ă�ĐŽǀĞƌĞĚ�ĨĂŵŝůǇ�ŵĞŵďĞƌ�ďĞ�ƐƵƉƉŽƌƚĞĚ�ďǇ�Ă�ĐĞƌƟĮͲ
ĐĂƟŽŶ�ĨƌŽŵ�Ă�ŚĞĂůƚŚ�ĐĂƌĞ�ƉƌŽǀŝĚĞƌ͘� ��Ŷ�ĞŵƉůŽǇĞƌ�ŵĂǇ�ƌĞƋƵŝƌĞ�ƐĞĐŽŶĚ�Žƌ�ƚŚŝƌĚ�ŵĞĚŝĐĂů�
ŽƉŝŶŝŽŶƐ� ;Ăƚ� ƚŚĞ� ĞŵƉůŽǇĞƌ͛Ɛ� ĞǆƉĞŶƐĞͿ� ĂŶĚ� ƉĞƌŝŽĚŝĐ� ƌĞĐĞƌƟĮĐĂƟŽŶ� ŽĨ� Ă� ƐĞƌŝŽƵƐ� ŚĞĂůƚŚ�
ĐŽŶĚŝƟŽŶ͘� � �Ŷ� ĞŵƉůŽǇĞƌ�ŵĂǇ� ŚĂǀĞ� Ă� ƵŶŝĨŽƌŵůǇ-ĂƉƉůŝĞĚ� ƉŽůŝĐǇ� ƌĞƋƵŝƌŝŶŐ� ĞŵƉůŽǇĞĞƐ� ƌĞͲ
ƚƵƌŶŝŶŐ�ĨƌŽŵ�ůĞĂǀĞ�ĨŽƌ�ƚŚĞŝƌ�ŽǁŶ�ƐĞƌŝŽƵƐ�ŚĞĂůƚŚ�ĐŽŶĚŝƟŽŶ�ƚŽ�ƐƵďŵŝƚ�Ă�ĐĞƌƟĮĐĂƟŽŶ�ƚŚĂƚ�
ƚŚĞǇ�ĂƌĞ�ĂďůĞ�ƚŽ�ƌĞƐƵŵĞ�ǁŽƌŬ͘ 

 



 

 

WĂŐĞ�Ϯϯ  

EEO Policy Statement 
NORTHWEST TRAFFIC CONTROL LLC has been and will continue to be an 
equal opportunity employer. No employee or applicant for employment 
will be discriminated against because of race, color, religion, national 
origin, sex, age, disability, or veteran’s status. We will take affirmative ac-
tion to make sure applicants and employees are treated without regard 
to these characteristics. To carry out this policy, NORTHWEST TRAFFIC 
CONTROL LLC will make sure that: 

· Persons are recruited, hired, trained and promoted for all jobs 

without regard to race, religion, color, national origin, sex, age, 
disability, or veteran’s status. 

· Placement decisions are based solely on individuals’ qualifica-

tions in the positions being filled. 

· Other personnel actions, such as compensation, benefits, trans-

 fers, layoffs, returns from layoffs, company-sponsored training, 
 education, tuition assistance, and social and recreation pro-
 grams, are administered without regard to race   religion, color, 
 national origin, sex, age disability, or veteran’s status. 

·  Reasonable accommodation will be made for all physical and 

mental limitations of otherwise qualified employees and appli-
cants with disabilities. 

Our EEO coordinator is Janette L. Jerauld, (208) 762-8897. She is responsi-
ble for monitoring the facility’s affirmative action program and submitting 
reports. She is also the person to contact for complaints or internal griev-
ances concerning the actions of NORTHWEST TRAFFIC CONTROL LLC. 

 



 

 

WĂŐĞ�Ϯϰ  

 
As a requirement of employment with Northwest Traffic Control, LLC, 
you will be asked to sign the “Employment Agreement for Withhold-
ing or Deduction of Wages” (sample below).  This is to protect the 
company from damage to company property and rental/leased 
property, by our employees.  Reimbursement will not exceed 25% of 
your net earnings, yet can be negotiated with NWTC as to payment 
amounts.   

 



 

 

WŚŽŶĞ͗�ϮϬϴ͘ϳϲϮ͘ϴϴϵϳ 
&Ăǆ͗�ϮϬϴ͘ϳϲϮ͘ϴϴϱϵ 

 

ϭϭϰϵϳ�E�ZĞĞĚ�ZĚ 
,ĂǇĚĞŶ �͕/���ϴϯϯϱ 


